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SUPPLEMENT TO THIS ISSUE

THE DOCUMENTS detailed hereunder have been issued and are published as a Supplement to this issue of the Trinidad and Tobago
Gazette:

Legal Supplement Part B—
Traffic Restriction (Temporary Provisions) (Steelband Panorama) Order, 2013—(Legal Notice No. 12 of 2013).
Opticians (Registration and Licence Fees) (Amendment) Regulations, 2012—(Legal Notice No. 13 of 2013).

131

MaYARO Ri0 CLARO REGIONAL CORPORATION

HIRING OF A COMMUNICATIONS CONSULTANT

APPLICATIONS are invited from suitably qualified nationals of Trinidad and Tobago for the position of Communications Consultant on a
contractual three (3) months basis for a period of eighteen (18) months at the Mayaro/Rio Claro Regional Corporation.

Duties Responsibilities
Design and establish a corporate communications unit at the corporation.

Liaising with administration and council to determine the short and long-term needs of the corporation to enable the design
of the Communications plan.

Establishing the Communications Unit/Staffing and Training of staff specific to the communications needs, identifying,
equipment needs etc.

Roll-out and implementation of the communications plan.
Minimum Experience and Training
Minimum of a Bachelors Degree in Mass Communication. Applicants with a Masters in Mass Communications are preferred.
Five Years experience in corporate consultancy.
Excellent Communications skills (written and oral) and interpersonal skills.
Experience in Web Design.
Proficient in Microsoft Office Suite.

Interested persons should submit their application with Curriculum Vitae via email to contact @mayarorioclaro.com or the—

Administrative Officer II (Att'n Ms. Donna Kissoon)
Mayaro Rio Claro Regional Corporation,

Rann’s Plaza

High Street,

Rio Claro.

Deadline for the submission of applications is 25th January, 2013.

Unsuitable applications will not be acknowledged.
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GOVERNMENT OF THE REPUBLIC OF TRINIDAD AND TOBAGQ

V&

3.‘31.,.

MINISTRY OF NATIONAL SECURITY

PUBLIC STATEMENTS

In Compliance with Sections 7, §

} and 9 of the Freedom of Information Act (FOI

) 1999

TRINIDAD AND TOBAGO
POLICE SERVICE (UPDATE)

mpli

In accordance with Sections 7, 8 and 9 of the
Freedom of Information Act (FOIA) 1999, the
Trinidad and Tobago Police Service is required
by law ta publish the following statement, which
lists the documents and information generally
available to the public,

The Act gives members of the public:

{1) & legal right for each person to access
official documents held by the Trinidad
and Tobago Police Service;

{2) & legal right for each person to have
official infarmation relating to himself/
herself corrected where it is incomplete,
incorrect or misleading or not relevant
for the purpose for which the document
is held;

{3) A legal right to obtain reasons for adverse
decisions made relative to an applicant’s
request for inform ation under the FOIA;

{44 legal right to complain to  the
Ombudsman and to apply to the High
Court for Judicial Review to challenge
adverse decisions made under the FOIA,

Section 7 Statements
Section 7{1) {a) {i)

Function and Structure of the Trinidad and
Tobago Police Service

Mission Statement:

To promote Safety, Security and Stability
for the nation by upholding the Laws
firmly and fairly while ensuring prompt,
courteous and professional service
partnership with the communities.

in

The primary responsibility of the Trinidad and
Tobago Police Service is public safety through
the maintenance of law and order. Its major
functions include: -

» Preserving the peace, detecting crime
and other infractions of the law;

*  Apprehending alleged offenders
and bringing them before a court of

com petent jurisdiction;

*  Servingand executing all processes that
are directed by competent authorities;

» Maintaining order within the courts
of competent jurisdiction during the
sittings of all such courts;

» Repressing internal disturbances, and

* Performing all other duties appertaining
to the office from time to time.

Organizational Structure:

The Commissioner of Police, who is the head
of the Police Service, together with fourteen
{14} other Executive Officers, comprise the
Executive of the organization. The Executive is
responsible for policy formulation and general
management of the organization, which
comprises approxim ately six thousand (6,000)
officers and is structured as follows:

Three (3) Deputy Commissioners: -

1. Deputy Commissioner - Administration
2. Deputy Commissioner - Operations

Eleven ({11} Assistant Commissioners: -

Assistant Commissioner - North-West
Assistant Commissioner - North East
Assistant Commissioner - South
Assistant Commissioner - Tobago
Assistant Commissioner - Mobile
Assistant Carrmissianer -
Administration

7. Assistant Commissioner - Anti-Crime

L

Operations

B Assistant Commissioner - Carmmunity
Relations

9. Assistant Commissioner - Spedal
Branch

10. Assistant  Commissioner - Anti
Corruption Bureau

11 Assistant Commissioner - Homicide

Bureau

The functions of the Trinidad and Tobago Police
Service fall under two broad categories namely
Operations and Administration.

Operations
The Service is divided into nine {9} Geographical

Divisions and twenty four (24) Spedalist
Sections- These Divisions and the Police
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3. Deputy Commissioner - Crime & Stations contained therein are set out below:
Support
GEOGRAPHICAL POLICE STATIONS/POSTS
DIVIEIONS
Wastem St. James, Maraval, Wast End,

Four Roads, Carenage and Patma Past.

Port of Spain Cantral, Belmont, St Barbs Post,
Begson Street, 5t. Clafir and Woodbrook.

North Eastern Morvant, 5an Juan, Barataria/El Socerre,
Blanchisseuss, Santa Cnuz, San Juan Sub Station
and Maracas Bay.

Northermn Arma, Tunapuna, Maracas/5t. Joseph, St. Joseph,
Arouca, 5an Raphael, Pinte Post, Cumuto, Malabar,
La Horquetta, Maloney Post and Planco.

Eastem Sangre Grande, Toco, Matelot, Maturs, Valenda
Past, Manzanllla, Blche, Mayare and Rio Clang.

Tobago Charotteville, Roxborough, Scarborough, Morah,
Qid Grange and Crown Paint.

Central Cheguanas, Couve, Cunupla, Caranl, Bresso, Gran
Cauva, Freeport and Langdenvllle Post.

Southern San Fernando, Mon Repos, Princes Tewn, Ste,
Madeleine, Moruga, St. Mary’s Post, Barrackpore,
Marabella, 5t. Margaret's, Tableland, GaspaHilo
and Debe Post.

South Weshem Slparia, Penal, Fyzabed, Polnt Fortn, Cedros, Sanbs

Flara, La Brea, Cap-de-Ville, Guapa, Orapouche
and Erin.
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The specialist Sections and their main functions are as follows:

As part of the Police Transformation Initiative, Cabinet has approved positions
of “Administrative Managers” attached to the Police Service. Presently there
are six Administrative Managers attached to the Police Service. These are:

* Head, Administration

+ Head, Human Resources

* Head, Information Technology (IT)

* Head, Executive Management Services

* Head, Planning, Research and Project Implementation
+  Head, Audit

The Police Service also has approximately four hundred and seventy seven
(477) civilian staff members who are attached to Units such as:

+ Research
*  Accounts
*  Human Resource
+  Planning

+  Communications

Effects of Functions on Members of the Public:

The Trinidad and Tobago Police Service has primary responsibility for
promoting safety, security and stability for the nation and its citizens by
upholding the Laws firmly and fairly, while ensuring prompt, courteous and
professional service, in partnership with the communities.

Section 7({1) (a) (ii)
Categories of documents held by the Trinidad and Tobago Police
Service

1. Administrative matters

Personnel files

+ job applications, appointments, job descriptions, promotions,
transfers, resignations, deaths, retirements, leave and other
personnel records for all members of staff (uniformed and civilian).

+ Proposals, quotations for the supply of uniforms/kits to the Trinidad
and Tobago Police Service.

*  Files dealing with training (local and foreign).

2, . { refurbis)
*  Files dealing with the construction, maintenance and refurbishment

of Police Stations, Police Posts and Quarters that are under the
control of the Trinidad and Tobago Police Service.

3. Communications

+  News releases and other documents emanating from the Trinidad
and Tobago Police Service for internal and external audiences.

4.
» Documents relating to strategic planning, review and evaluation.
5. Reports and publications
+  Statistical reports on crime and traffic.
+  Periodical brochures and other forms of literature from other Police
Departments.
+  Trinidad and Tobago Police Service Code of Conduct.
+  Reports from Commissions of Enquiry into the Police Service and
other related matters.
*  Volumes of the Laws of the Republic of Trinidad and Tobago.
6. Qperations

* (ase Files pertaining to criminal investigations.

+  Criminal records of offenders.

+  Photographs of Wanted/Missing Persons.

*  Process documents relating to investigations.

* Records of all matters reported at Stations, including arrests.
* Records on the daily operations of Police Stations.

anning, rch an ect
Implementation Unit

ersees all development projects, Resea
Strategic Planning.

, an

Crime and Problem Analysls

Compiles and analyses crime statistics with a

(CAPA) Branch view to providing information on trends and
patterns to assist in future planning and decision
making.

Human Resource Branch Processes Human Resource Admini:

Matters.

Finance Branch

Processes Financial Matters.

‘Complaints Division

Investigates complaints against Police Officers.

mmun| alons o e Commun ng philosophy an
deals with social welfare issues within
communities.

Spedal Branch Conducts confidential Investigations, Intelligence

gathering, and security surveys. Also provides
V.I.P. protection.

Guard and Emergency Branch

Performs guard duties, high profile exercises,
escorts high risk prisoners, maintains order at
industrial unrests, major events and

demor ions and is to emergencies in
relation to public order.

Criminal Investigations
Department & Criminal Records
Office (C.1.D./C.R.0.)
Organised Crime and Narcotic
Flrearm Bureau (OCNFB)

Investigate serious crimes and maintain records
of offenders.

To develop and Implement Intatives and
strategles to stymie the lllegal drug trade and
assoclate offences, eliciting the cooperation of
other Bona fide organisations, government
agencies and the general public and effective
policing strategles.

Anti-Gang & Criminal Intelligence
Unit

To identify gangs and reduce: homicides,
robberies, shootings, di and stolen

Inter-Agency Task Force

To Suppress gang violence and all other gang
related activities in the Laventille, Beetham

and surrounding areas.

Financial Investigations Branch

To conduct investigations into money laundering
and terrorist financing resulting from suspicious
activity reports submitted by financial institutions
and businesses.

P jonal Standards Bureau

To develop a system that will ensure the publics
trust in our intemal investigations; and to
conduct inquiries and audits of any aspects of
police activities for the purpose of ascertaining

hether there is police corruption.

Homiclde Bureau

Investigates/Supervises Investigations Into
Homicides.

Fraud Squad

Investigates fraud offences,

Court & Process Branch

Prosecutes most offences of summary
Jurisdiction, maintains order within the precincts
of courts, serves and executes court documents.

Police Band

Flays music at offidal functons, community
events and on parades.

Police Training Academy

Conducts Induction and developmental training.

E-599 Rapid Response Branch

Conducts mobile patrols and rapid responses,

Traffic Branch/Highway Patrol
Branch

Patrols the Highways and Main Roads and
performs other duties incidental to the patrols.

Transport & Telecommunications
Branch

Maintains
systems.

transport and telecommunication

Mounted and Canine Branch

Conducts mounted patrols, crowd control, escort,
Canine patrols, searches - including bomb and

narcotic, displays.

Section 7 (1) (a) (iii)

Material prepared for publication or inspection

Mot Applicable

Section 7 (1) (a) (iv)

Literature available by way of subscription services

Mot Applicable
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Section 7(1) (a) (v)

Procedure to be followed when accessing
a document from the Trinidad and Tobago
Police Service

How to request information
General

The policy of the Trinidad and Tobago Police
Service is to respond to all oral and written
reguests for information. However, in order to
exercise the rights

given to the applicant by the FOIA (for example,
the right to challenge a decision if your request
for information is refused), the applicant must
make his/her reguest in writing, using the
prescribed form, (i.e., the 'Request for Access to
Official Document (s)’ form), which is available
at all Police Stations or at any public authority.

Addressing Requests

Requests must be addressed to the Designated
Officer in the Trinidad and Tobago Police Service.
See Section 7 (1) (a) (vi) for a listing of the
Designated Cfficers.

Details of Request

Applicants should provide clear details that will
allow for speedy identification and location of
records that are being requested. If insufficient
information is provided, clarification will be
sought from the applicant. If the applicant is
not sure how to write the request or what details
to include, he/she is advised to communicate
with the Designated Cfficer.

Requests not handled under the Freedom
of Information Act

A person is not entitled to obtain, in accordance
with the procedure provided for in this Part,
access to -

1) A document which contains information
that is open to public access, as part
of a public register or otherwise, in
accordance with another written law,
where that access is subject to a fee or
other charge;

2) A document which contains information
that is available for purchase by the
public in accordance with arrangements
made by a public authority;

3) A document that is available for public
inspection in a registry maintained by
the Registrar General or other public
authority;

A document which is stored for preservation
or safe custody, being a document which is a
duplicate of a document of a public authority.

Responding to your Request
Retrieving Documents

The Trinidad and Tobago Police Service will
furnish documents only when they are in its
possession and/or when they can be retrieved
from the Mational Archives or another storage
centre.

Prior to the commencement of the Freedom of
Information Act 1999, old records may have
been destroyed. The granting of a reguest for
such documents may therefore be impossible,

given that the time periods for keeping such
records may have elapsed.

Furnishing Documents

An applicant is entitled to copies of certain
documents in the possession, custody or power
of the Trinidad and Tobago Police Service,
which is required to furmmish only one copy of a
document. If a legible copy cannot be released,
there will be no attempt to reconstruct it.
Instead, the best possible copy will be furnished
and its quality noted in the reply.

Please note that the Trinidad and Tobago Police
Service is not compelled to do any of the
following:

(a) Create a new document. For example,
develop a new programme that
will enable a computer to print the
information in a format the applicant
prefers; or

(b) Perform research for the applicant.

Time Limits
General

The Trinidad and Tobago Police Service will
comply with the time limit stipulated in the
Freedom of Information Act, but if it appears that
processing a request may take longer than the
statutory limit, the Trinidad and Tobago Police
Service will acknowledge the request and advise
of its status. Since there is a possibility that
requests may be misaddressed or misrouted,
applicants may wish to call or write to confirm
that the request was received and to ascertain
its status.

Time allowed

The Trinidad and Tobago Police Service will
determine whether to grant a request for access
to information as soon as practicable, but no
later than thirty (30) days after the day on
which the request is duly made as stipulated
by Section 15 of the Freedom of Information
Act. If a decision is taken to grant access to
the information reguested, the applicant will
be permitted to inspect the documents or be
provided with copies if so requested.

Fees and Refunds

The Freedom of Information Fees and Charges
Regulations prescribe the fees related to the
search, retrieval and provision of documents. The
applicant is entitled to receive the document/s
within seven working days of payment of the
relevant fee. Should the Trinidad and Tobago
Police Service fail to provide the information
within seven working days, the applicant is
entitled to a refund of the fees paid, in addition
to access to the document/s requested.

Section 7(1) (a) (vi)

The Designated Officer in the Trinidad and
Tobago Police Service is responsible for:

1) The initial receipt of and action upon
notices under Section 10 of the
Freedom of Information Act.

2) The initial receipt of and action upon
requests for access to documents
under Section 13 of the Act; and

3) Theinitial receipt of and action upon
application for correction of personal
information under Section 36 of the
Act.

Designated Officers:

Assistant Commissioner, Anti-Crime
Opetrations

Police Administration Building

Corner Edward & Sackville Streets
PORT OF SPAIN

Telephone 625-4932

Assistant Commissioner, Administration
Police Administration Building

Corner Edward & Sackville Streets

PORT OF SPAIN

Telephone: 625-1986

Assistant Commissioner, Homicide Bureau
Police Administration Building

Corner Edward & Sackville Streets

PORT OF SPAIN

Telephone: 623-8425

Assistant Commissioner, Community
Relations

Police Administration Building

Corner Edward & Sackville Streets
PORT OF SPAIN

Telephone 623-8423

Assistant Commissioner, Mobile
Police Traffic Branch

Garden Road,

Aranguez South

Telephone 625-6376

Assistant Commissioner, North East
Tunapuna Police Station

Corner Pasea and Eastern Main Road
Tunapuna

Telephone: 640-3854

Assistant Commissioner North West
Police Administration Building

Corner Edward & Sackville Streets
PORT OF SPAIN

Telephone: 623-8437

Assistant Commissioner, South
Police Administration Building
South Court Street

SAN FERNANDO

Telephone: 652-2032

Assistant Commissioner, Special Branch
Agra Courts

Corner Agra and Patna Streets

St James

Telephone: 624-2464/3

Assistant Commissioner, Tobago
Police Divisional Headgquarters
Scarborough Police Station

Young Street

Scarborough

TOBAGO

Telephone: 639-8739

The Alternate Officers:

The Alternate Officer in each geographical area
or Unit is the most senior Divisional Commander
{or the most senior officer in the case of the
Units) in the absence of the Designated Officer.

[January 25, 2013]
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Section 7(1) (a) (vii)
Advisory Boards, Councils, Committees and
Other Bodies.

Mot Applicable

Section 7(1) (a) (viii)

Library/Reading Room Facilities
Documents accessed by members of the
public under the provisions of the Fresdom
of Information Act can be viewed at any of
the Police Service reading room facilities from
Monday to Friday - 9:00a.m. to 2:00p.m.The
Reading Rooms in the Trinidad and Tobago Police
Service are at the under-mentioned locations:-

Section 9 (1) (a)

A report or a statement containing the
advice or recommendations, of a body or
entity established within the Trinidad and
Tobago Police Service.

Not Applicable

Section 9 (1) {b)
A report or a statement containing the
advice or recommendations, *{1) of a
body or entity established outside the
Trinidad and Tobago Police Service by or
under a written law, * (2) or by a Minister
of Government or other public authority
for the purpose of submitting a report
or reports, providing advice or making
recommendations to

Section 8 Statements

Section 8 (1) (a) (i)
Documents containing interpretations or
particulars of written laws or schemes
administered by the Trinidad and Tobago
Police Service, not being particulars
contained in another written law.

Court Judgments

Section 8 (1) (a) {ii)
Manuals, rules and procedures, statements
of policy, records of decisions, letters of
advice to persons outside the Trinidad
and Tobago Police Service, or similar
documents containing rules, policies,
guidelines, practices or precedents.

Trinidad and Tobago Police Service Standing
Orders.

Section 8 (1) (b)

In enforcing written laws or schemes
administered by the Trinidad and Tobago
Police Service where a member of the
public might be directly affected by that
enforcement, being documents containing
information on the procedures to be
employed or the objectives to be pursued
in the enforcement of, the written laws or
schemes.

Not Applicable
Section 9 Statements

the public.
EPARTMENT ADDRESS TELEPHONE |
o NO. Not applicable
Police Administration Building | Cor. Edward & Sackville 627-2517
Streets, Port of Spain -
Police Traming Callege St. James Barracks, garr ] Section 9 (1) (<)
St. James A report, or @
Central Divisional Fieadquarters | Rallway Road, Chaguanas | 665-5324 s;ateme"; containing
astern ona Sangre Grande gea-2505 | the advice  or
Headquarters recommendations,
North Eastern Divisional Morvant 624-3066 of an inter-
Headquarters depa_rtrnental
Northern Divisional Eastern Main Road, 643-1222 Committee  whose
Headquarters Tunapuna membership includes
Port of Spain Divisional Belmont Circular Road, 622-4565 an officer of the
Headquarters Belmont Trinidad and Tobago
Southern Divisional Court Street, San 652-2808 Police Service.
Headquarters Fernando )
South Western Divisional High Street, Siparia 645-2353 Net applicable
Headquarters
Tobago Divisional Headquarters | Scarborough, Tobago 639-2511 Section 9 (1) {d)
| Traffic and Highway Patrol Garden Road Aranguez 625-4873 | A report, or a
| Branch South statement containing
Western Divisional Western Main Road, 628-2482 the advice or
Headquarters St. James recommendations,
of a committee
established within

the Trinidad and Tobago Police Service to
submit a report, provide advice or make
recommendations to the responsible
Minister or to another officer of the Trinidad
and Tobago Police Service who is not a
member of the committee.

Mot applicable

Section 9 (1) (e)

A report, {(including a report concerning
the results of studies, surveys or tests)
prepared for the Trinidad and Tobago Police
Service by a scientific or technical expert,
whether employed within the Trinidad and
Tobago Police Service or not, including a
report expressing the opinion of such an
expert on scientific or technical matters.

Statistical data and analysis compiled by the
Crime and Problem Analysis Branch (CAPA).

Section 9 {1) {f)

A report prepared for the Trinidad and
Tobago Police Service by a consultant who
was paid for preparing the report.

Mot applicable

Section 9 (1) (g)

A report prepared within the Trinidad
and Tobago Police Service containing the
results of studies, surveys or tests carried
out for the purpose of assessing, or making
recommendations on the feasibility of
establishing a new or proposed government

pelicy, programme or project.
Mot applicable

Section 9 (1) (h)

A report on the performance or efficiency
of the Trinidad and Tobago Police Service,
or of an office, or branch of the Trinidad
and Tobago Police Service, whether the
report is of a general nature or concerns
a particular policy, programme or project
administered by the Trinidad and Tobago
Police Service.

Not applicable

Section 9 (1) (i)

A report containing final plans or proposals
for the re-organisation of the functions of
the Trinidad and Tobago Police Service; the
establishment of a new policy, programme
or project to be administered by the
Trinidad and Tobago Police Service; or the
alteration of an existing policy, programme
or project administered by the Trinidad and
Tobago Police Service, whether or not the
plans or proposals are subject to approval
by an officer of the division, another public
authority, the responsible Minister or
Cabinet.

Not applicable

Section 9 (1) (j)

A statement prepared within the Trinidad
and Tobago Police Service containing policy
directions for the drafting of legislation.

Mot applicable

Section 9 (1) (k)

A report of a test carried out within the
Trinidad and Tobago Police Service on
a product for the purpose of purchasing
equipment.

Mot applicable

Section 9 (1) (I)

An environmental impact statement
prepared within the Trinidad and Tobago
Police Service,

Mot applicable

Section 9 (1) {(m)

A valuation report for the Trinidad and
Tobago Police Service by a valuator,
whether or not the valuator is an officer of
the Trinidad and Tobago Police Service.

Mot applicable
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THE OFFICE OF DISASTER
PREPAREDNESS AND
MANAGEMENT (UPDATE)

In Compliance with Sections 7, 8 and 9
The Freedom of Information Act (FOIA) 1999

comprises a staff of twenty two (22) persons,
and is headed by the Chief Executive Officer.
The ODPM is divided into five (5) sections:
+ Mitigation, and
Research Unit
* Preparedness and Response
Unit
+ Public Information, Education
and Community Qutreach Unit

Planning

support and general administrative
documents for the operations of the
ODPM.

Persannel files, which detail all staff
appointments, job applications, job
specifications, promotions, transfers,
resignations, deaths, retirements,
leave  -personal, vacation, sick,
compassionate.

Files dealing with matters relating to

+ Corporate Services - the procurement of supplies, services
Administrative Support and and equipment.
In accordance with Sections 7, 8 and 9 of the Finance Unit » Files dealing with training - local and
Freedom of Information Act (FOIA), 1999, +  Project Management Unit foreign and technical co-operation.
the Office of Disaster Preparedness and + Files dealing with official functions,
Management (ODPM) is required, by law, to conferences and events hosted and
publish the following statement, which lists the Organizational Chart of the ODPM attended by the ODFM.
documents and information generally available +  MNews Releases, speeches originating in
to the public.
The Act gives members of the public: Pere = |
1) A legal right for each person to
access official documents held by WSS -
the Office of Disaster Preparedness
and Management;
(2) A legal right for each person to
have official information relating to
himselffherself corrected where it |
is incomplete, incorract, misleadin Mitigation, Preparedness Public . . i
or not relevant for the purpose for Planning and and Response Information, Administrative . Project
hi P . Research Unit Unit Education and Sfli)lm"'m" Mamge:zmanr
which the document is held; ; Finance Unit Unit
ommumty
Qutreach Unit
(3) A legal right to obtain reasons
for adverse decisions made

regarding an applicant’s request
for information under the FOIA;

4 A legal right to complain to the
Ombudsman and to apply to the
High Court for Judicial Review to
challenge adverse decisions made
under the FOIA.

Section 7 Statements

Section 7 (1) (a) (i)

Function and Structure of the Office of
Disaster Preparedness and Management
(ODPM).

Mission Statement

To build national Disaster Risk
Management and Climate Change
Adaptation capabilities with our partners
and coordinate response and recovery
operations in order to protect the people,
environment and economy and ensure a
disaster resilient nation.

Organizational Structure

The Office of Disaster Preparedness and
Management (ODPM) is a Division of the
Ministry of National Security that was
established on January 10, 2005 by Cabinet. It

Effect of Functions on members of the

public
The ©ODPM advocates policy planning,
Geographic  Information Systems (GIS)

analysis, mitigation planning, implementation
of mitigation strategies, research and critical
facilities protection, which result in more
resilient communities. The organisation
also impacts the public via its education

and awareness initiatives, public relations
campaigns, information dissemination,
media relations and community outreach

programmas.

Section 7 (1) (a) (ii)

Categories of Documents in the possession
of the Office of Disaster Preparedness and
Management

1. Administrative Matt

+ Information pertaining to calls from
the public for assistance.

+ Information about the occurrence and
impacts of hazards in Trinidad and
Tobago.

+ Geographical Information (physical
information about land use, facilities,
infrastructure, population) used in GIS
mapping and modeling.

+ Files dealing with administrative

the ODPM.
Policy and Procedure documents.
Internal and External correspondence
files.
Documents relating to strategic review
of the ODPM,
Minutes/Agenda of meetings.
Inventories,
Complaint/suggestion files.
Briefing Papers.

Einance

Files dealing with the accounting and
financial management function of the
ODPM.

Financial Records (cheques, vouchers,
receipts, journals, etcetera).

Maps/Charts/Photographs/Compact
Discs/Disketles /Abstracts/Tapes/f
Catalogues

Photographs taken at conferences,
meetings, trainings.
Photographs of hazard impacts.

Legal Matters

Legal Opinions and related matters.
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Section 7 (1) (a) (iii)
Material Prepared for Publication or
Inspection

Video Tapes, booklets, pamphlets, brochures,
posters, newsletters, compact discs and audio
tapes on disaster management.

Section 7 (1) (a) (iv)
Literature Available by Subscription

Not applicable

Section 7 (1) (a) (v)
Procedure to be followed when accessing
a Document from the ODPM.

How to Request Information
General

The palicy of the Office of Disaster Preparedness
and Management (ODPM) is to respond to
all oral and written requests for information.
to the applicant by the FOIA (for example, the
right to challenge a decision if your request
for information is refused), the applicant must
make his/her request in writing, using the

rescribed form (i.e., the ‘Request for Access to
Official Document (s)’ form), which is available
at the ODPM or at any public authority.

Addressing Requests

Requests must be addressed to the Designated
Officer in the ODPM. See Section 7 (1) (a) (vi)
for a listing of the Designated Officers.

Details of Request

Applicants_should provide clear details that
will allow for speedy identification and location
of the records that are being requested. If
insufficient information is provided, clarification
will be sought from the applicant. If the
applicant is not sure how to write the request
or what details to include, he/she is advised to

communicate with the Designated Officer.

Requests not handled under the Freedom
of Information Act

A person is not entitled to obtain, in accordance
with the procedure provided for in this Part,
access to -

1) Adocument which contains information
that is open to public access, as part
of a public register or otherwise, in
accordance with another written law,
where that access is subject to a fee or
other charge;

2) Adocument which contains information
that is available for purchase by
the public in accordance with the
arrangements made by the ODPM;

3) A document that is available for public

inspection in a registry maintained by
the Registrar General or other public

authority;
4) A document which is stored for
preservation or safe custody, being
a document which is a duplicate of a
document of a public authority.
Responding to your Request

Retrieving Documents

The ODPM will furnish documents only when
they are in its possession and/or when they
can be retrieved from the National Archives or
ancther storage centre.

Prior to the commencement of the Freedom
of Information Act 1999, old records relating
to the organisation’s predecessor NEMA,
may have been destroyed. The granting of a
request for such documents may therefore
be impossible, given that the time periods for
keeping such records may have elapsed.

Furnishing Documents

An_applicant is entitled to copies of certain
documents in the possession, custody or power
of the ODPM, which is required to furnish only
one copy of a document. If a legible copy
cannot be released, there will be no attempt to

. I, the I ibl

will be furnished and its quality noted in the
reply.

Please note that the ODPM is not compelled to
do any of the following:

{(a) Create a new document. For
example, develop a new programme
that will enable a computer to print
the information in a format the

applicant prefers; or

(b} Perform research for the applicant
Time Limits

General

The ODPM_will comply with the time limit
stipulated in the Freedom of Information Act
but_if it appears that processing a request
may take longer than the statutory limit, the
ODPM will acknowledge the request and advise
of its status. Since there is a possibility that
requests may be misaddressed or misrouted
applicants may wish to call or write to confirm
that the request was received and to ascertain
its status.

Time allowed

The ODPM will determine whether to grant a
request for access to information as soon as
practicable, but no later than thirty (30) days

after the day on which the request is duly made
as stipulated by Section 15 of the Freedom

of Information Act. If a decision is taken to
grant_access to the information requested,
the applicant will be permitted to inspect the
documents _or_be provided with copies if so
requested,

Fees and Refunds

The Freedom of Information Fees and Charges
Regulations prescribe the fees related to the
search, retrieval and provision of documents.
The applicant is entitled to receive the
document/s within seven working days of
payment of the relevant fee. Should the ODPM
fail to provide the information within seven
working days, the applicant is entitled to a
refund of the fees paid, in addition to access to
the document/s reguested.

Section 7 (1) (a) (vi)

The Designated Officer in the Office of
Disaster Preparedness and Management
is responsible for:

(1) The initial receipt of and action upon
notices under Section 10 of the
Freedom of Information Act,

(2) The initial receipt of and action upon

requests for access to documents

under Section 13 of the Act; and

(3) The initial receipt of and action upon

applications for corrections of personal

information under Section 36 of the

Act.

The Designated Officer is the:
Chief Executive Officer

No. 4A Orange Grove Road,
Tacarigua.

Phone: 640-1285

Fax 640-8988

E-mail sramroop@mns.gov.tt

The Alternate Officer is the:
Mitigation Officer

No. 4A Orange Grove Road,
Tacarigua,

Phone: 640-1285 ext 14224
Fax 640-8988

E-mail: djoseph@mns.gov.tt

Section 7 (1) (a) (vii)
Advisory Boards, Councils, Committees
and other bodies

Naot Applicable
Section (7) (a) (viii)
Library/Reading Room Facilities

Documents accessed by members of the
public under the provisions of the Freedom of
Information Act can be viewed at the library
located at 4A Orange Grove Road, Tacarigua,
from Monday to Friday between the hours of
9:00am to 3:00pm. Information can also be
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viewed through the ODPM’'s website at www.
odpm.gov.tt

Photocopying of documents

Provision of copies of documents may be
subject to a fee.

mmuwwl.l

Section 8 Statements

Section 8 (1) (a) (i)

Documents containing interpretations or
particulars of written laws or schemes
administered by the ODPM, not being
particulars contained in another written
law.

Not Applicable

Section 8 (1) (a) (ii)

Manuals, rules and procedures,
statements of policy, records of decisions,
letters of advice to persons outside the
ODPM, or similar documents containing
rules, guidelines, practices or precedents.

+ National Disaster Plan (2001 Draft).

» National Flood Relief Policy.

+ National Earthquake Contingency Plan.
+ National Response Framework Plan.

+ National Flood Contingency Plan.

+ Mass Casualty Management Plan.

*  Crisis Communications Plan.

Section 8 (1) (b)

In enforcing written laws or schemes
administered bythe ODPMwherea member
of the public might be directly affected
by that enforcement, being documents
containing information on the procedures
to be employed or the objectives to be
pursued in the enforcement of the written
laws or schemes.

Not applicable
Section 9 Statements

Section 9 (1) (a)

A report or a statement containing the
advice or recommendations of a body or
entity established within the ODPM.

Not Applicable

Section 9 (1) (b)

A report or a statement containing the
advice or recommendations, (1) of a body
or entity established outside the ODPM by
or under written law, (2) or by a Minister
of Government or other public authority
for the purpose of submitting a report
or reports, providing advice or making
recommendations to the public

Not applicable

Section 9 (1) (c)

A report, or a statement containing
the advice or recommendations, of an
inter-departmental committee whose
membership includes an officer of the
ODPM.

Not applicable

Section 9 (1) (d)

A report, or a statement containing
the advice or recommendations, of a
committee established within the ODPM
to submit a report, provide advice or make
recommendations to the responsible
Minister or to another officer of the ODPM
who is not a member of the committee.

Not applicable

Section 9 (1) (e)

A report, (including a report concerning
the results of studies, surveys or tests)
prepared for the ODPM by a scientific or
technical expert, whether within the ODPM
or not, including a report expressing the
opinion of such an expert on scientific or
technical matters.

Not applicable

Section 9 (1) (f)

A report prepared for the ODPM by a
consultant who was paid for preparing
the report.

Not applicable

Section 9 (1) (g)

A report prepared within the ODPM
containing the results of studies, surveys
or tests carried out for the purpose of
assessing, or making recommendations
on the feasibility of establishing a new or
proposed government policy, programme
or project.

Not applicable

Section 9 (1) (h)

A report on the performance or efficiency
of the ODPM, or an office, or branch of the
Division, whether the report is of a general
nature or concerns a particular policy,
programme or project administered by
the ODPM.

Not applicable

Section 9 (1) (i)

A report containing (1) final plans or
proposals for the re-organization of
the functions of the ODPM, (2) the
establishment of a new policy, programme

or project to be administered by the ODPM
or (3) the alteration of an existing policy
programme or project administered
by ODPM, whether or not the plans or
proposals are subject to approval by an
officer of the division, another public
authority, the responsible Minister or
Cabinet.

Not applicable

Section 9 (1) (j)
A statement prepared within the ODPM
containing policy directions for the
drafting of legislation.

Not applicable

Section 9 (1) (k)

A report of a test carried out within the
ODPM on a product for the purpose of
purchasing equipment.

Not applicable
Section 9 (1) (I)

An environmental impact
prepared within the ODPM.

statement

Not applicable

Section 9 (1) (m)

A valuation report for the ODPM by a
valuator, whether or not the valuator is
an officer of the ODPM.

Not applicable
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THE GENERAL
ADMINISTRATION
DIVISION OF THE

MINISTRY OF NATIONAL
SECURITY (UPDATE)

In accordance with Sections 7, 8 and 9 of the
Freedom of Information Act (FOIA) 1999,
the Ministry of Mational Security is reguired to
publish the following statement which lists the
documents and information generally available
to the public.

The Act gives members of the Public:

(1) A& legal right for each person to
access official documents held
by the General Administration
Division;

(2) A legal right for each person to
have official information relating
to him/herself corrected where
it is incomplete, incorrect,
misleading or not relevant
for the purpose for which the
document is held;

(3) A legal right to obtain reasons
for adverse decisions made
regarding an applicant’s reguest
for information under the FOIA;
(4) A legal right to complain to the
Ombudsman and to apply to the
High Court for Judicial Review
to challenge adverse decisions
made under the FOIA.

Section 7 Statements

Section 7 (1) (a) (i)
Eunction and Structure of the General

The General Administration Division is the policy-
formulating arm of the Ministry and has direct
responsibility for ensuring the implementation of
Govermnment's policies and programmes relating
to the Ministry.

The General Administration Division provides the
support services, including Accounting, Auditing,
Communication, Human Resource Management,
Procurement and Project Management, required
for the efficient functioning of all the other
Divisions of the Ministry. It comprises a staff
of approximately three hundred and forty
(340) persons and is headed by the Permanent
Secretary. General Administration is divided

into the following sections/units:

% Administration and Cffice Management

% (Cadet Force

% Citizen Security Programme

% Citizenship and Immigration

% Corporate Communications

% Defence and Protective Services

% Information and Communication
Technology Unit

% Military Liaison Office

% Finance and Accounts

% HIV/AIDS Unit

% Human Resource Management

% Internal Audit

4 International Affairs

% Legal Services

% Minister's Secretariat

% National Drug Council

% Office of Law Enforcement Policy

% Permanent Secretary’s Secretariat

% Procurement

% Project Coordination and Management

% Records Management

% Research

& Work Permits

% National Mentorship Unit

% Anti-Money Laundering/Combating
the Financing of Terrorism (AML/CFT)
Compliance Unit

Effects of Functions on Members of the
Public

The General Administration Division provides
the support services required to facilitate the
efficient functioning of all other Divisions in
the Ministry of Mational Security. The Public is
served directly under the following areas:

% Citizenship and Immigration
Section, which deals with the processing
of applications for citizenship, permanent
residence, exemption from the loss of
permanent resident status, Overseas
Missionaries’ Permits and other related
citizenship and immigration matters.

% Work Permits Section, which receives
and processes applications for work
permits and also advises the Minister
of National Security, who has the sole
authority for approving or refusing such
work permits.

% Protective Services Section, which
handles matters pertaining to, inter alia,
the following:

+ Import licences for explosives
* Permission to operate a
Protective Service Agency

Section 7 (1) (a) (ii)
Categories of documents held by General
Administration

o P "

» Files dealing with administrative
support and general administrative
matters for the operations of the
Ministry. These include personnel files,
which detail all staff appointments,
job applications, job specifications,

promotions,  training,  transfers,
resignations, deaths, retirements,
leave, etc.

*  Files dealing with matters relating to
the procurement of supplies, services
and equipment.

» (Cabinet Documents.

+ Internal and External correspondence
files.

+  Customer files.

* Files dealing with training local and
foreign and technical co-operation.

*  Minutes/Agendas of meetings.

+  Complaints/suggestions files

2. Einancial Records

+ Estimates
*  Accounts
«  Administrative

3. Legal Documents

* Legislation, Legal Instruments, Legal
Cpinions and related matters.

4. Reports and Communications
* Reports: Statistical (Annual/Monthly/
Quarterly), Leaflets, and Newspaper

Clippings.

* Files dealing with Circulars,
memoranda,  notices,  bulletins,
etcetera.

* MNews Releases and speeches
originating in the Ministry of National
Security.

Section 7 (1) (a) (iii)

Material prepared for publication or
inspection
1. Project Coordination and
Management
= Annual Reports
2. Research
«  Annual Administrative
Reports on the operation of
the Ministry.
3. Work Permits
«  Guidelines on applying for a
Work Permit.

4. Citizenship
«  List of documents
required when applying
for Residence Status and
Citizenship.
» Policy in respect of
the grant of Overseas
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Missionary Permit.

5. Communications
*  Speeches
=  Quarterly Magazines

Section 7 (1) (a) (iv)
Literature available by the way of
subscription services

Mot applicable

Section 7 (1) (a) (v)

Procedure to be followed when accessing a
document from the General Administration
Division

How to Request Information
General

The policy of the General Administration Division
is to respond to all oral and written regquests for
information. However, in order to exercise the
. ) l i £
example, the right to challenge a decision if your
request for information is refused), the applicant
must make his/her request in writing, using the
prescribed form, (i.e., the "Request for Access to
Official Document (s) form), which is available

at the General Administration Division or at any
public authority.

Addressing Requests

Reguests must be addressed to the Designated
Cfficer in_the General Administration Division.
See Section 7 (1) (a) (vi) for a listing of the

Designated Cfficers.

Detaifs of Request

Applicants should provide clear details that will
allow for speedy identification and location of the
records that are being requested. If insufficient
information is provided, clarfication will be
sought from the applicant. If the applicant is
not sure how to write the request or what details
to include, he/she is advised to communicate
with the Designated Cfficer.

Requests not handled under the Freedom
of Information Act

A person is not entitled to obtain, in accordance
with the procedure provided for in this Part,
access to -

1) A document which contains information
that is open to public access, as part
of a public register or otherwise, in
accordance with another written law,
where that access is subject to a fee or
other charge;

2) A document which contains information
that is available for purchase by the
public in accordance with arrangements

made by the General Administration
Division;

3) A document that is available for public
inspection in a registry maintained by
the Registrar General or other public
authority;

4} A document which is stored for
preservation or safe custody, being
a document which is a duplicate of a
document of a public authority.

Responding to your Request
Retrieving Documents

The General Administration Division will furnish
documents only when they are in its possession
andfor when they can be retrieved from the
Mational Archives or another storage centre.

Prior to the commencement of the Freedom of
Information Act 1999, old records may have
been destroyed. The granting of a request for
such documents may therefore be impossible,
given that the time periods for keeping such
records may have elapsed.

Furnishing Documents

An applicant is entitled to copies of certain
documents in the possession, custody or power
of the General Administration Division, which is
required to furnish only cne copy of a document.
If a legible copy cannot be released, there will be
no attempt to reconstruct it. Instead, the best
possible copy will be furnished and its quality
noted in the reply.

Please note that the General Administration
Division is not compelled to do the following:

a) Create new documents. For example,
develop a new programme that will
enable a computer to print information
in a format the applicant prefers; or

b) Perform research for the applicant.
Time Limits
General

The General Administration Division will comply
with the time limit stipulated in the Freedom of
Information Act, but if it appears that processing
a reguest may take longer than the statutory
limit, the General Administration Division will
acknowledge the request and advise of its
status. Since there is a possibility that requests
may_be misaddressed or misrouted, applicants
may wish to call or write to confirm that the
request was received and to ascertain its status.

Time allowed

The General _Administration  Division _ will

determine whether to grant a request for access
to information as soon as practicable, but no
later than thi 30) days after the day on
which _the request is duly made as stipulated
by Section 15 of the Freedom of Information
Act. If a decision is taken to grant access to
the information requested, the applicant will
be permitted to inspect the documents or be
provided with copies if so requested,

Fees and Refunds

The Freedom of Information Fees and Charges
Regulations prescribe the fees related to the
search, retrieval and provision of documents. The
applicant is entitled to receive the document/s
s ) . ]
relevant fee. Should the General Administration
Division fail to provide the information within
seven working days, the applicant is entitled to
a refund of the fees paid, in addition to access to
the document/s requested.

Section 7 (1) (a) (vi):
The Designated Officer in the Ministry of
National Security is responsible for:

1) The initial receipt of and action upon
notices under Section 10 of the Freedom
of Information Act,

2) The initial receipt of and action upon
requests for access to
documents under Section 13 of the Act;
and

3) The initial receipt of and action upon
applications for correction of personal
information under Section 36 of the Act.

The Designated Officer is:

Officer in Charge, Research Unit,
Ministry of National Security,

Temple Court 1, 31-33 Abercromby Street,
Port of Spain.

624-8695

627-8929 (Fax)

E-mail: research@mns.gov.tt

The Alternate Officer is:

Human Resource Officer III,

Ministry of National Security,

Temple Court 1, 31-33 Abercromby Street,
Port of Spain

623-2441-5

627-8044

E-mail:sgrant-ali@mns.gov.tt

Section 7 (1) (a) (vii)
Advisory Boards, Councils, Committees and
other Bodies

There are several Advisory Bodies and
Committees that fall under the purview of the

Ministry of National Security. These include:

¥ Cadet Force Advisory Committee
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¥ Defence Council

» Defence Force Commission Board

¥ MNational Emblems Committee

¥ Protective Services Compensation
Committee

¥ Work Permits Advisory Committee

Section (7) (a) (viii):
Library/Reading Room Facilities

Documents accessed by members of the
public under the provisions of the Freedom of
Information Act can be viewed in the library,
Ministry of Mational Security, Temple Court II,
Abercromby Street, Port of Spain, Monday to
Friday between the hours of 8:00 a.m. and 4:15
p.m.

Phone 627-1032
Fax Number 627-8044
E-mail Address : mns@tstt.net.tt

N ki i irinking is all |
in the Li

Section 8 (1) (a) (i)

Documents containing interpretations or
particulars of written laws or schemes
administered by the General Administration
Division, not being particulars contained in
another written law.

Mot Applicable

Mot Applicable

Section 8 (1) (b)

In enforcing written laws or schemes
administered by General Administration
Division where a member of the public might
be directly affected by that enforcement,
being documents containing information
on the procedures to be employed or the
objectives to be pursued in the enforcement
of, the written laws or schemes.

Not Applicable

Section 9 Statements

Section 9 (1) (a)

A report or a statement containing the
advice or recommendations, of a body
or entity established within the General

Administration Division.

Not Applicable

Section 9 (1) {b)

A report or a statement containing the
advice or recommendations, *{1) of a body
or entity established outside the General
Administration Division by or under written
law, * (2) or by a Minister of Government
or other public authority for the purpose of
submitting a report or reports, providing
advice or making recommendations to the
public.

Not applicable

Section 9 (1) (c)

A report, or a statement containing
the advice or recommendations, of an
inter-departmental committee whose
membership includes an officer of the
General Administration Division.

Mot applicable

Section 9 (1) {d)

A report, or a statement containing
the advice or recommendations, of a
committee established within the General
Administration Division to submit a report,
provide advice or make recommendations
to the responsible Minister or to another
officer of the General Administration
Division who is not a member of the
committee,

Not applicable

Section 9 (1) (e)

A report, (including a report concerning
the results of studies, surveys or tests)
prepared for the General Administration
Division by a scientific or technical expert,
whether within the General Administration
Division or not, including a report
expressing the opinion of such an expert
on scientific or technical matters.

Mot applicable

Section 9 (1) (f)
A report prepared for the General
Administration Division by a consultant
who was paid for preparing the report.

Mot applicable

Section 9 (1) (g)

A report prepared within the General
Administration Division containing the
results of studies, surveys or tests carried
out for the purpose of assessing, or making
recommendations on the feasibility of
establishing a new or proposed government
policy, programme or project.

Mot applicable

Section 9 (1) (h)

A report on the performance or efficiency
of the General Administration Division,
or an office, or branch of the General
Administration Division, whether the
report is of a general nature or concerns
a particular policy, programme or project
administered by the General Administration
Division.

Mot applicable

Section 9 (1) (i)

A report containing *(1) final plans or
proposals for the re-organisation of the
functions of the General Administration
Division, *{2) the establishment of a
new policy, programme or project to be
administered by the General Administration
Division or*(3) the alteration of an existing
policy programme or project administered
by General Administration Division,
whether or not the plans or proposals are
subject to approval by an officer of the
Division, another public authority, the
responsible Minister or Cabinet.

Mot applicable

Section 9 (1) (j)
A statement prepared within the General
Administration Division containing policy
directions for the drafting of legislation.

Not applicable

Section 9 {1) (k)

A report of a test carried out within the
General Administration Division on a
product for the purpose of purchasing
equipment.

Mot applicable

Section 9 (1) (I)

An environmental impact statement
prepared within the General Administration
Division.

Mot applicable

Section 9 (1) (m)

A valuation report for the General
Administration Division by a wvaluator,

whether or not the valuator is an officer of
the General Administration Division.

Mot applicable
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THE TRINIDAD AND
TOBAGO FIRE SERVICE

(UPDATE)

In Complia th S
The Freedom of Information /

In accordance with Sections 7, 8 and 9 of the
Freedom of Information Act (FOIA), 1999, the
Trinidad and Tobago Fire Service is required by
law to publish the following statement, which
lists the documents and information generally
available to the public.

The Act gives members of the public:

(1) A legal right for each person to access
official documents held by the Trinidad
and Tobago Fire Service;

{2) A legal right for each person to have
official information relating to himself/
herself corrected where it is incomplete,
incorrect, misleading or not relevant for
the purpose for which the document is
held;

{3) Alegal right to obtain reasons for adverse
decisions made regarding an applicant’s
request for information under the FOIA;

{4) A legal right to complain to the
Ombudsman and to apply to the High
Court for Judicial Review to challenge
adverse decisions made under the FOIA.

Section 7 Statements
Section 7 {1) (a) (i)

Function and Structure of the Trinidad and
Tobago Fire Service:

Mission Statement

To provide efficient and effective public fire
protection and Emergency Services to the
Republic of Trinidad and Tobago.

The Trinidad and Tobago Fire Service became
a separate entity from the Trinidad and Tobago
Police Service on January 1, 1951 and is one
of the Divisions falling under the purview of
the Ministry of National Security. The Trinidad
and Tobago Fire Service was established in
accordance with an Act of Parliament, Chapter
35:50 of the Revised Laws of the Republic
of Trinidad and Tobago. Its Administrative
Headquarters is located at Wrightson Road, Port
of Spain.

The Trinidad and Tobago Fire Service has specific
responsibilities for:

* Risk reduction and risk management
in relation to fires and other types of
emergencies

¥ Community fire safety and education

®  Fire safety enforcement

» Emergency response to fires, natural
disasters and all other emergencies
whether fire related or not.

In carrying out these responsibilities, the Fire

Service:
« Applies sk  reduction and sk
management principles across all its
activities;

+ Focuses on reducing the level of fire and
other emergencies (“prevention” rather
than “intervention”);

* Develops and maintains partnerships
with a range of public, private and non-
governmental organizations which can
deliver cost-effective improvements in
community safety;

+ Adopts safe working conditions to
ensure the health and safety of both its
staff and the general public;

* Seeks to minimize the negative impact
of its activities on the envircnment.

Organizational Structure

The Trinidad and Tobago Fire Service is comprised
of an establishment of two thousand six
hundred and seventy-one (2,671) professional
firefighters, inclusive of two hundred and forty
five (245) females. There are also six hundred
and eighty-nine (689) auxiliary personnel.

The Trinidad and Tobago Fire Service consists
of First Division and Second Division officers.
Based on its rank system, the organization has a
pyramidal structure as is evident from the staff
composition set out hereunder.

Chief Fire Officer 1
Deputy Chief Fire Officer 1
Assistant Chief Fire Officer 4
Brigades Engineer 1

Divisional Fire Officer 12
Assistant Divisional Fire Officer 16
Fire Station Officer 56
Fire Sub Station Officer 208
Fire Equipment Supervisor 2
Fire Sub Officer 231
Firefighter 2138
TOTAL 2670

The First Division, which includes offices specified
in the Second Schedule and such offices as the
President may, by order prescribe, is constituted
as follows:

Chief Fire Officer
Deputy Chief Fire Officer
Assistant Chief Fire Officer
Brigades Engineer
Divisional Fire Officer
Assistant Divisional Fire Officer

The Second Division includes the offices
specified in the Third Schedule and such offices
as the President may, by order, prescribe. These
include:

Fire Station Officer
Fire Sub Station Officer
Fire Equipment Supervisor
Fire Sub Officer
Firefighter

In addition to the operational firefighters, the
Fire Service Band has been established with the
following positions:

Director 1
Deputy Director 1
Assistant Director 1
Fire Service Bandsmen 111 5
Fire Service Bandsmen 11 ]

Fire Service Bandsmen 1 36

The Trinidad and Tobago Fire Service is
comprised of four (4) geographical Divisions,
namely the Morthern Division, Central Division,
Southern Division and the Tobago Division. The
four (4) Divisions are under the administrative
command of Assistant Chief Fire Officers. In
1995, the geographical divisional boundaries
of the Fire Service were changed based on a
Cabinet decision.

The MNorthem Division, which is the largest
division within the Service, consists of eleven
(11) stations. The divisional boundaries
encompass the entire East/West Corridor from
Chaguaramas in the West to Toco in the East,
and from the Atlantic Ocean in the North to the
Caroni Bridge to the South.

Currently, the Central Division consists of four
(4) stations. Its boundaries encompass the
entire central plains and include the Piarco
International Airport and the Point Lisas
Industrial Estate.

The Southem Division consists of six (6) stations.
The divisional boundaries encompass the entire
southern area.

The Tobago Division consists of three (3) stations
and includes the Crown Point Airport.

Effects of Functions on Members of the
Public

Being a service oriented organization, the
Trinidad and Tobago Fire Service has primary
responsibility for the protection of life and
property from damage by fire, or other hazards
as outlined in Section 35 of the Fire Service
Act Chapter 35:50 and its related amendment
No.10 of 1997. The other related objectives of
the Trinidad and Tobago Fire Service are:

a) To provide and advise upon, preventive
measures against the occurrence of such
damage or destruction;

b} To render humanitarian services where
required; and
c) To conduct investigations in order to

ascertain the cause or origin of a fire, or
other hazards requiring the attention of the
Fire Service.

Section 7 (1) (a) (ii)
Categories of documents in the possession
of the Trinidad and Tobago Fire Service.
Administrative Matters
1. Personnel files - staff appointments,
job applications, job specifications,
promotions, transfers, resignations,
deaths, retirement, leave, vacation,
training (local and foreign)etc.
2. Job descriptions and job specifications
3. Policy Documents

+  Policy and procedure documents

including  recruitment  Policy
document  and In-Service
Training Policy.

+ Documents relating to strategic
review of the Trinidad and
Tobago Fire Service, Information
Technology Strategy and
Training Plans.

4, Correspondence - Internal and External
correspondence files.

+  Minutes/Agenda of meetings.
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5. Procurement
+ Files dealing with matters
relating to the procurement
of supplies, services and
equipment.

+ Inventories.
6. Customer files.
7. Inventories
8. Files dealing with official functions,
conferences and events hosted and
attended by the Trinidad and Tobago
Fire Service
9.  Complaints files
10. Registers/ Certificates/Permits
Finance
*» Files dealing with the accounting,
financial records (cheques, vouchers,
receipts, journals etc.) and financial
management functions of the Trinidad
and Tobago Fire Service.

Reports, Publications and Communications

*  MNews releases, speeches originating in
the Trinidad and Tobago Fire Service.

» Statistical, Annual/Monthly/Quarterly,
Waluation and Accidents.

* Books, periodicals, leaflets, publications,
pamphlets, posters and newspaper
clippings.

* Files dealing with Fire Service
publications including circulars, notices,
orders, memoranda, bulletins, etc.

Legal Matters

+ Legislation, Legal opinions
instructions and related matters.

Maps/Charts/Photographs/Diskettes/Abstracts/
Tapes

legal

Section 7 (1) {a) (iii)
Material Prepared for
Inspection

Publication or

List of prospective trainee firefighters, brochures,
leaflets and handouts on fire prevention tips.

Section 7 (1) (a) (iv)
Literature available by Subscription

This section is not applicable to the Trinidad and
Tobago Fire Service.

Section 7 (1) {a) {v)

Procedure to be followed when accessing
a Document from the Trinidad and Tobago
Fire Service.

How to Request Information
General

Cur policy is to answer both oral and written
requests for information. However, in order to
exercise the rights given to you by the FOIA (for
example, the right to challenge a decision if your
request for information is refused), you must
make your reguest in writing. The applicant
must, therefore, complete the appropriate form
{Reguest for Access to Official Documents)
available at the under-mentioned Divisional
Headquarters.

Northern Divisional Headquarters
(Administrative Headquarters)

Trinidad and Tobago Fire Service
Wrightson Road
PORT OF SPAIN

Southern Divisional Headguarters
Trinidad and Tobago Fire Service
Mon Repos Roundabout
Bye Pass
SAN FERNANDO

Central Divisional Headquarters
Trinidad and Tobago Fire Service
Biljah RoadCHAGUANAS

Tobago Divisional Headquarters
Scarborough Fire Station
Bacolet Street
TOBAGO

Addressing Requests

To facilitate prompt handling of your request,
please address it to the Designated Officer of the
Trinidad and Tobago Fire Service [See Section 7
(1) (&) (vi)].

Details in the request

Applicants should provide details that will allow
for ready identification and location of the
records that are being requested. If insufficient
information is provided, clarification will be
sought from the applicant. If you are not sure
how to write your request or what details to
include, communicate with our Designated
Officer.

Requests not handled under the FOIA

A person is not entitled to obtain, in accordance
with the procedure provided for in this Part,
access to -

1) A document which contains information
that is open to public access, as part
of a public register or otherwise, in
accordance with another written law,
where that access is subject to a fee or
other charge;

2) A document which contains information
that is available for purchase by
the public in accordance with the
arrangements made by the Trinidad and
Tobago Fire Service ;

3) A document that is available for public
inspection in a registry maintained by
the Registrar General or other public
authority;

4} A document which is stored for
preservation or safe custody, being a
document which is a duplicate of public
authority.

Responding to your Requests
Retrieving Documents

The Trinidad and Tobago Fire Service is required
to furnish copies of documents only when they
are in our possession or if we can retrieve them
from storage. Information stored in the National
Archives or another storage centre, will be
retrieved in order to process your request.

Prior to the commencement of the Freedom of
Information Act 1999, old records may have
been destroyed. The granting of a request for
such documents may therefore be impossible,
given that the time periods for keeping such
records may have elapsed.

Furnishing Documents

An applicant is entitled to copies of information
we have in our possession, custody or power.
We are required to fumish only one copy of a
document. If we cannot make a legible copy of a
document to be released, we may not attempt to
reconstruct it. Instead, we will fumish the best
copy possible and note its quality in our reply.

Please note that we are not compelled to do the
following:

a) Create new documents. Forexample,
we are not required to write a new
program so that a computer will
print information in the format you
prefer,

b) Perform research for you.
Time Limits
General

The FOIA sets certain time limits for us to decide
whether to disclose the documents you have
requested. If we fail to meet the deadlines, the
FOIA gives you the right to proceed as if your
reguest has been denied. We will try diligently
to comply with the time limits, but if it appears
that processing your request may take longer
than the statutory limit, we will acknowledge
your request and advise you of its status.
Since there is a possibility that requests may
be misaddressed or misrouted, you may wish
to call or write to confirm that we have received
the request and to ascertain its status.

Time Allowed

We will determine whether to grant your reguest
for access to information as soon as practicable
but no later than 30 days as required by Section
15 of the FOIA. If a decision is taken to grart
access to the information requested, you will
be permitted to inspect the documents or be
provided with copies, if you so request.

Fees and Refunds

The Freedom of Information Fees and Charges
Regulations prescribe the fees related to the
search, retrieval and provision of documents.
You are entitled to receive the document/s within
seven working days of payment of the relevant
fees. If we fail to provide the information within
the seven working days period you are entitled
to a refund of the fees paid, in addition to access
to the document/s requested.

Section 7 (1) (a) (vi)
The Designated Officer in the Trinidad and
Tobago Fire Service is responsible for:

1) The initial receipt of and action upon
notices under Section 10,

2} The initial receipt of and action upon
Reguests for access to documents
under Section 13; and

3) The initial receipt of and action upon
applications for correction of personal
information under Section 36 of the
FOIA.

The Designated Officer
Job Title: Divisional Fire Cfficer Public Relations,
Welfare and Research

Name: Patrick Sealey

Address (work):

Trinidad and Tobago Fire Service

Wrightson Road

Port of Spain

Tel/Fax numbers 625-2671-5 or 625-5082
E-mail address ttfire@tstt.net.tt
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The Alternate Officer
Job Title: Ag. Fire Station Officer

Name: lan Green

Address (work):

Trinidad and Tobago Fire Service

Wrightson Road

Port of Spain

Tel/Fax numbers 625-2671-5 or 625-5082

E-Mail address ttfire@tstt.net.tt /
ttfire@tstt.net.tt

Section 7 (1) (a) (vii)

Advisory Boards, Councils, Committees and
other bodies {Meetings/minutes are open
to the public.)

Delegates of the Trinidad and Tobago Fire
Service sit on the following committees:

+  Special Committee - Trinidad and
Tobago Bureau of Standards

+  Storage Committee - Ministry of Energy

+ Approval Committee of Development
Projects - Town and Country Planning

Division

+  Special Committee - Tourism and
Development

+  Special Committee - Codes and

Standards for the building industry

*  National Carnival Committee (N.C.C.)

*  Special Committee - Tobago Emergency
Management Agency (T.E.M.A.), Tobago

+  Special Committee - Office of Disaster
Preparedness and Management
(0.D.PM.)

+  Special Committee - Trinidad and Tobago
Emergency Mutual Aid (T.T.M.A.5)

+  Special Committee - Port of Spain City
Council

+  Special Committee - Water
Sewerage Authority W.A.S.A.)

+  Community Awareness and Emergency
Response (C.A.R.E.)

+  E-999 Committee

+ Fire Advisory Committee {in
Collaboration with the Forestry Division)

and

Section 7 (1) (a) {viii)
Library/Reading Room Facilities

No formal seating accommodation is available
throughout the Trinidad and Tobago Fire Service
asit pertainsto Reading Room Facilities. However,
suitable arrangements exist to facilitate persons
requiring accommodation to view documents
accessed under the provisions of the Freedom of
Information Act. New stations being constructed
have been designed to incorporate this facility.

Section 8 {1) (a) (i)

Documents containing interpretations or
particulars of written laws or schemes
administered by the Trinidad and Tobago
Fire Service not being particulars contained
in another written law.

Not Applicable

Section 8 {1) {a) {ii)

Manuals, rules and procedures, statements
of policy, records of decisions, letters of
advice to persons outside the Trinidad and
Tobago Fire Service, or similar documents
containing rules, guidelines, practices or
precedents.

Mot Applicable
Section 8 (1) {b)

In enforcing written laws or schemes
administered by the Trinidad and Tobago
Fire Service where a member of the
public might be directly affected by that
enforcement, being documents containing

information on the procedures to be
employed or the objectives to be pursued
in the enforcement of, the written laws or
schemes.

Mot Applicable

Section 9 Statements

List documents created since 20*
February 2001. Provide detail as to title,
author, year etc. Broad categories are

not sufficient. Where a sub-section is not
applicable this must be stated.

Section 9 (1) (a)
A report or a statement containing the
advice or recommendations, of a body or
entity established within the Trinidad and
Tobago Fire Service.

Not Applicable

Section 9 {1) {b)

A report or a statement containing the
advice or recommendations, of a body or
entity established outside the Trinidad and
Tobago Fire Service by or under written
law, or by a Minister of Government or
other public autherity for the purpose of
submitting a report or reports, providing
advice or making recommendations to the
the Trinidad and Tobago Fire Service or to
the responsible Minister.

Mot applicable

Section 9 (1) (c)

A report, or a statement containing
the advice or recommendations, of an
inter-departmental Committee whose
membership includes an officer of the
Trinidad and Tobago Fire Service.

Mot applicable

Section 9 (1) (d)

A report, or a statement containing the
advice or recommendations, of a committee
established within the Trinidad and Tobago
Fire Service to submit a report, provide
advice or make recommendations to the
responsible Minister or to another officer of
the Trinidad and Tobago Fire Service who
is not a member of the committee.

Mot applicable

Section 9 (1) (e)

A report, (including a report concerning
the results of studies, surveys or tests)
prepared for the Trinidad and Tobago
Defence Force by a scientific or technical
expert, whether within the Trinidad and
Tobago Fire Service or not, including a
report expressing the opinion of such an
expert on scientific or technical matters.

Not applicable

Section 9 (1) {f)

A report prepared for the Trinidad and
Tobago Fire Service by a consultant who
was paid for preparing the report.

Mot applicable

Section 9 (1) (g)

A report prepared within the Trinidad and
Tobago Fire Service containing the results
of studies, surveys or tests carried out
for the purpose of assessing, or making
recommendations on the feasibility of
establishing a new or proposed Government
policy, programme or project.

Not applicable

Section 9 (1) (h)

A report on the performance or efficiency
of the Trinidad and Tobago Fire Service,
or an office, or branch of the Division,
whether the report is of a general nature
or concerns a particular policy, programme
or project administered by the Trinidad and
Tobago Fire Service.

Mot applicable

Section 9 (1) (i)

A report containing final plans or proposals
for the re-organisation of the functions of
the Trinidad and Tobago Fire Service; the
establishment of a new policy, programme
or project to be administered by the
Trinidad and Tobago Fire Service or the
alteration of an existing policy programme
or project administered by Trinidad and
Tobago Fire Service, whether or not the
plans or proposals are subject to approval
by an officer of the division, another public
authority, the responsible Minister or
Cabinet.

Mot applicable

Section 9 (1) (j)

A statement prepared within the Trinidad
and Tobago Fire Service containing policy
directions for the drafting of legislation.
Not applicable

Section 9 (1) (k)

A report of a test carried out within the
Trinidad and Tobago Fire Service on a
product for the purpose of purchasing
equipment.

Not applicable

Section 9 (1) (1)

An environmental impact statement
prepared within the Trinidad and Tobago
Fire Service.

Not applicable

Section 9 (1) (m)

A valuation report for the Trinidad and
Tobago Fire Service by a valuator, whether
or not the valuator is an officer of the
Trinidad and Tobago Fire Service.

Mot applicable

[January 25, 2013]
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IMMIGRATION DIVISION
(UPDATE)

In Compliance with
The Freedom of Information

In accordance with Sections 7, 8 and 9 of the
Freedom of Information Act (FOIA), 1999, the
Immigration Division of the Ministry of National
Security is required by law to publish the
following statement, which lists the documents
and information generally available to the
public.

The Act gives members of the public:

(1) A legal right for each person to
access official documents held by
the Immigration Division;

(2) A legal right for each person to
have official information relating to
himself/herself corrected where it is
incomplete, incorrect, misleading
or not relevant for the purpose for
which the document is held;

(3) A legal right to obtain reasons for
adverse decisions made regarding
applicant’s request for information
under the FOIA;

(4) A legal right to complain to the
Ombudsman and to apply to the
High Court for Judicial Review to
challenge adverse decisions made
under the FOIA.

Section 7 Statements

Section 7(1) (a) (i)
Function and Structure of the Immigration
Division

Mission Statement

To promote National Security by
effectively monitoring and controlling the
movement of persons into, within and out
of the country and to provide an efficient
and effective Passport service.

The Immigration Division is an integral part
of the Ministry of National Security. It was
established as a separate civilian organization
in 1954, after it was removed as an arm of
the Police Service. For a short period, 1987 to
1989, it was incorporated into the Ministry of
External Affairs. The primary mandate of the
Division involves monitoring the movement of
persons into and out of the country, as well as
issuing passports and other travel documents.

In order to fulfill its mandate, the Immigration
Division executes the following functions:

A

w

v

Border control;
Facilitation of commercial shipping;
Facilitation of the pleasure craft
industry;
Facilitation of entry of the following:
o Students of the University of
the West Indies;
Work Permit holders, Missionary
Permit holders;
Persons qualifying for entry
under the Immigration
(Caribbean Community Skilled
Nationals) Act;
Persons qualifying for
entry under the Caribbean
Community {Removal of
Restrictions) Act 2004; and
Permanent migrants.

The processing of applications and

issuance of the following documents to

qualified applicants:

= Passports

Passports;
Entry Visas at Missions abroad;
Re-entry visas to persons
already in the country ;
Visa Waivers at ports of entry;
Student Permits.

and  Provisional

The processing of travel documents to
qualified applicants, both locally and at
Missions abroad;

The verification of the Immigration
status of claimants to Citizenship and
Resident Status, both locally and at
Missions abroad;

The provision of Immigration services
to non-nationals and non-residents
who, notwithstanding that they are
already in Trinidad and Tobago, wish to
extend their stay or vary the conditions
attached to their entry;

The processing of persons detained by
the Investigation and Deportation Unit;
The conduct of Quasi-judicial hearings
in respect of notices of complaints
for breaches of the Immigration Act
and Regulations, with the authority to
impose fines;

The conduct of Special Inquiry
hearings to determine the immigration
status of persons who are alleged to
have contravened the Immigration Act
and Regulations, with the authority to
enforce deportation;

The provision of technical advice to
the Minister of National Security on
Immigration matters;

The collection of revenue from persons
in accordance with the Schedule of Fees
in the Immigration Regulations, the
Citizenship Act and the Miscellanecus
Taxes Act;

The processing and analysis of data
with respect to citizens and residents
of Trinidad and Tobago deported from
foreign countries;

The collection of statistical data for use
by the Central Statistical Office and the
Tourism and Industrial Development
Company;and

Interaction with government officials,

state security agencies, foreign
diplomats, airline and shipping
agents as well as persons from
business, religious, sport, cultural
and entertainment organizations, that
may seek immigration services or
assistance.

Organizational Structure

The Immigration Division, which currently
comprises a staff of approximately three
hundred and eleven (311) officers, is headed by
the Chief Immigration Officer, who is supported
by two (2) Deputy Chief Immigration Officers
and four (4) Assistant Chief Immigration
Officers.

Operations

The operations of the Immigration Division are
conducted through fourteen (14) Offices at
different locations. The three (3) main offices
are located at Port of Spain, San Fernando and

Scarborough. The other eleven (11) offices
act as satellite offices and function with limited
responsibilities since applications received at
these offices have to be forwarded to the Port-
of-Spain Office for processing.

At the main offices in Port of Spain, San
Fernando and Tobago, the following services

are delivered:

¥ Processing of applications for

passports.

» Grant of extensions of Landing
Certificate.

» Issuance of visas and student
permits.

* Conducting of interviews for
Permanent  Residence and
Citizenship and other ancillary
services.

*» Investigations of illegal

immigrants - detention and
deportation. (Police Officersare
attached to this section, which
is headed by an Immigration
Officer).

# Contributes to processing of
applications under the Caricom
Single Market and Economy
(C.5.M.E.)

Apart from the local offices, the Immigration
Division provides international services at
Missions and Consuls aboard. Immigration
Attaches/Consuls are posted at Missions
in New York, Miami, Washington, Toronto,
Caracas and London. They are responsible
for all Immigration matters and also perform
consular functions.

Administrati

In addition to the Immigration Officers, the
Immigration Division is comprised of technical,
clerical and manipulative staff.
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9. Files dealing with the Immigration
Division's collaboration with other
agencies and Public Authaorities.

There are fourteen (14) sections within
the Immigration Division. They are as
follows:

Section 7(1) (a) (ii)
Categories of documents held by the
Immigration Division

* Human Resource

* Accounts

+ Information Technology (IT)

+ Extensions

+ Traffic Index

« Data Entry

+  Vault

+* Investigations Unit

+ Machine Readable Passport Unit
* Research Unit

+ Training Unit

+ Document Examination Lab

* Border Management Unit

+ Immigration Detention Centre

Chart of the
depicted

The Organizational
Immigration Division s
hereunder:

Effect of functions on members of the
public

The Immigration Division prepares and issues
secure travel documents, consistent with
international standards, to citizens of Trinidad
and Tobago to facilitate travel to foreign
destinations. The issuance of these documents
safeguards the right of freedom of movement
of citizens, as enshrined in the Constitution
of the Republic of Trinidad and Tobago. The
recently introduced Machine Readable Passport
also contributes to the protection of citizens
from identity fraud and helps to stem the
flow of other illegal activities, such as human
trafficking and the illegal drug trade, given the
attendant security document and the eligibility
process.

Administrative matters

Personnel files -
promotions, leave, employee
evaluation, conditions of service,
pension, training, uniforms and the
transfer/rotation of staff.

appointments,

Office Management
+ Files dealing with office
accommodation and
equipment.
+ Inventories.
+ Files dealing with Information
Technolegy andthe Immigration
Data Processing System.

Cabinet documents that relate to the
Immigration Division.

Written Staff Instructions.

Consultant, technical, valuation and
events files.

Local and foreign technical co-operation

files.

Agendas and minutes of technical,
Heads of Sections and Special Projects
meetings.

Files dealing with complaints and
commendation.

Operations

» Case files.

« Temporary files
investigation matters.

+ Reports for the register of residents.

+ Embarkation/Disembarkation cards.

«  Amnesty files.

+ Registers and approved application
forms for all types of formal
applications  received by the
Immigration Division.

+ Files dealing with Citizens of Trinidad
and Tobago deported from other
countries.

+ Reports on persons denied entry.

+ Special Inguiry transcripts.

+ Immigration Watch Lists.

+ Operational manuals.

+ Strategic plans.

dealing  with

Finance

* Files dealing with accounting matters
(salaries, allowances etc) ;
« Estimates

Travel Documents and Related Matters

+ General files dealing with travel
documents, short extensions of stay,
policy, missionary permits, work
permits, citizenship (where no case
files exist), restoration of citizenship,
breaches of the Immigration Act and
Regulations, visa applications (where
no case files exist), observation

ORGANIZATIONAL CHART Chiaf Immigration Officer
DBepuity Chief Immigratian Officer Deputy Chicl Immigration
(R el Officer (Passports & Border
Management)
- eop
Director | I | Manager
e e i AcIO - AC10 - ACIO - AEI0 -
Tobags Sauth Narth Enforcements

Operations Operations

Operations

Project Officer
1 I HROs 11T
= J HRO 11

Foreign

1 Database
Administrator

Passport

Cork Typez | | | operations

Special
Inquiry

Hetwerk
| Adminigtrator

Systems
'l Analyst 11

Training

Accountant T F 1 Cleri IV

T

Visa Managament

Reglstry

Documant

Examination
1 Laberatory
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reports, internal and external
miscellaneous correspondence,
security bonds, facilitation of entry,
foreign embassies, High Commissions
and Consulates;

« Data and requisite documents
regarding arriving and departing
ships and aircraft and their respective
crews;

Legal Matters

+ Immigration legislation and other
related legislation.

* legal instruments.

* legal opinions from the Solicitor
General and Attorney General.

Reports,
clippings

manuals, newspaper

* Periodic reports, statistics and audit
reports;

The following may be obtained at the
Immigration offices at #67 Frederick
Street, Port of Spain; #2 Knox Street, San
Fernando and Agricola Building, Wilson Road
Scarborough, Tobago:

» Application forms for:
o Travel Documents;
o Visas;
o Visa Waivers;
o Student Permits.

Effective December 15, 2008, the following
services can be obtained at the First Floor,
Moonan Buildling, located at #116, Frederick
Street, Port-of-Spain:
Certificates  of
Status;
o Extensions of stay;
o Restoration of Citizenship.

Immigration

Section 7(1) (a) (iii)
Material Prepared for publication or
inspection

# Monthly statistical reports;
*» Annual report on Operations.

Section 7(1) (a) (IV)
Literature available by the way of
subscription services

Not Applicable

Section 7(1) (a) (v)

Procedure to be followed when accessing a
document from the Immigration Division.
How to request information

General

The policy of the Immigration Division is to

respond to all oral and written requests for
information. However, in order to exercise the

rights given to the applicant by the FOIA (for
example, the right to challenge a decision if
his/her request for information is refused), the
applicant must make his/her request in writing
using the prescribed form, (i.e., the 'Request
for Access to Official Document (s) form),
which is available at the Immigration Division
or at any public authority.

Addressing Requests

Reguests must be addressed to the Designated
Officer in the Immigration Division. See Section
7 (1) (a) (vi) for a listing of the Designated
Officers.

Details in the Request

Applicants should provide details that will allow
for ready identification and location of the
records that are being requested. If insufficient
information is provided, clarification would be
sought from the applicant. If the applicant
is not sure how to write the request or what
details to include, he/she can communicate
with the Designated Officer.

Requests not handled under the Freedom
of Information Act

A person is not entitled to obtain, in accordance
with the procedure provided for in this Part,
access to -

1) A document which contains information
that is open to public access, as part
of a public register or otherwise, in
accordance with another written law,
where that access is subject to a fee or
other charge;

2) A document which contains information
that is available for purchase by the
public in accordance with arrangements
made by a public authority;

3) A document that is available for public
inspection in a registry maintained by
the Registrar General or other public
authority;

A document which is stored for
preservation or safe custody, being a
document which is a duplicate of public
authority.

4)

Responding to your request
Retrieving Documents

The Immigration Division will furnish documents
only when they are in its possession and/or
when they can be retrieved from the National
Archives or another storage centre.

Prior to the commencement of the Freedom of
Information Act 1999, old records may have
been destroyed. The granting of a request for
such documents may therefore be impossible,
given that the time periods for keeping such
records may have elapsed.

The following documents are retained by
the Immigration Division for the periods
specified before disposal:

= 1 year- Applications or Visas
Waivers, Work Permits
and Emergency
Certificates.
Applications for
Visas, Security
Bonds, Administrative
Breaches and
fines, Attendance
Registers, Treasury
Deposits, Circular
Files (excluding
Circulars from the
Chief Personnel Officer,
Ministry of Finance
and Comptroller
of Accounts),
Embarkation/
Disembarkation Cards
(after uploading to
the Immigration Data
Processing System),
Balance Sheets and
Shipping Bills.
Applications for Travel
Permits.
Arrival Reports (ships),
Rejection Orders,
Correspondence
Registers and
Operational
material related to
accommodation and
Office Equipment
and Applications for
Student Permits.
Miscellaneous Receipt
Books.
Applications for
Certificates of Identity,
material related to
Immigration Quarters
and Leave and Vote
Books.
Applications for
Certificates of
Immigration Status
and Cash Books.
National Insurance
Records.

» 2 years-

* 3 years-

» 5 years-

» 7 years-

» 10 years-

= 20 years-

» 40 years-

The following documents are retained by the
Immigration Division for 10 years and then
transferred to the MNational Records Centre,
where they are kept for a further 10 years
before disposal.

+ Material related to retired and deceased
employees (after all matters have
been completed).

+ Staff arrangements.

+ Reconciliation Statements (Accounts).

Applications for Restoration of Citizenship
are retained by the Immigration Division for
5 years and then transferred to the National
Records Centre, where they are kept for 10
years before disposal.
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Applications for passports are retained for 12
years and then transferred to the MNational
Records Centre, where they are kept for 8
years before disposal.

Training documents are retained for 5 _years
and then transferred to the National Archives.

Furnishing Documents

An applicant is entitled to copies of certain
documents in the possession or custody of
the Immigration Division, which is required to
furnish only one copy of a document. If a legible
copy of a document cannot be released, there
will be no attempt to reconstruct it. Instead,
the best possible copy will be furnished and its
quality noted in the reply.

Please note that the Immigration Division is
not compelled to do the following:

a) Create a new  document.
For example, develop a new
programme that will enable a
computer to print the information
in a format the applicant prefers;
or

b) Perform research for the applicant.
Time Limits

General

the time limit stipulated in the Freedom
of Information Act, but if it appears that
processing_a_request_may take longer than
the statutory limit, the Immigration Division
will acknowledge the request and advise of
its_status. Since there is a possibility that
requests may be misaddressed or misrouted,
applicants may wish to call or write to confirm

that the request was received and to ascertain
its status.

Time Allowed

The Immigration Division will determine
whether to grant a request for access to
information as soon as practicable, but no later
than 30 days after the day on which the request
is duly made, as stipulated by Section 15 of
the Freedom of Information Act. If a decision
is taken to grant access to the information
requested, the applicant will be permitted to
inspect the documents or be provided with
copies, if so requested.

Fees and Refunds

The Freedom of Information Fees and
Charges Regulations prescribe the fees
related to the search, retrieval and provision
of documents. The applicant is entitled to
receive the document/s within seven working
days of payment of the relevant fee. Should
the Immigration Division fail to provide the
information within seven working days, the
applicant is entitled to a refund of the fees

paid, in addition to access to the document/s
requested.

Section 7(1) (a) (vi)
The Designated Officer in the Immigration
Division is responsible for:

1) The initial receipt of and action upon
notices under section 10 of the Freedom
of Information Act.

2) The initial receipt of and action upon
requests for access to documents
under section 13 of the Act; and

3) The initial receipt of and action upon
applications for corrections of personal
documents under section 36 of the Act.

The Designated Officer is:
Research Officer I, Research Section,

Immigration Division, Administrative Services,
#135 Henry Street, Port of Spain.

Tel. Nos: 625-3571/3572/4150/5302 Ext.
2082

Fax: 623-5557.

The Alternate Officer is:
Immigration Officer II, Research Section,

Immigration Division, Administrative Services,
#135, Henry Street, Port of Spain.

Tel. Nos: 625-3571/3572/4150/5302 Ext.
2082

Fax: 623-5557.

Section 7(1) (a) (vii)
Advisory Boards, Councils, Committees
and Other Bodies
Committees within the Immigration Division
+  The Mutations Committee.
+ The Joint Consultative Committee.
+  The Strategic Planning Committee.
+  The Training Committee.
*  Policy Committee (National Security).

Section 7(1) (a) (viii)
Library/Reading Room Facilities

Documents accessed by members of the
public under the provisions of the Freedom of
Information Act, can be viewed at the Reading
Room of the Immigration Division Sub-Office
situated at No. 135 Henry Street Port-of- Spain
from Monday to Friday between the hours of
9:00 am to 3:30 pm.

Photocopying of documents:

In keeping with section 12(2) there is a small
fee for photocopies or other material provided.
No smoking, eating or drinking is allowed in
the Reading Room.

Section 8 Statements

Section 8(1) (a) (i)

Documents containing interpretations or
particulars of written laws or schemes
administered by the Immigration Division,
not being particulars contained in another
written law.

+  Rulings of Chief State Solicitor on
Interpretation of Laws.

+ Decisions of the Court on Immigration
cases,

+ Staff Instructions, Circulars and
Notices (Policy) relating to procedures
to be followed.

Section 8(1) (a) (ii)

Manuals, rules of procedure, statements
of policy, records of decisions, letters of
advice to persons outside the Immigration
Division, or similar documents containing
rules, policies, guidelines, practices or
precedents.

(a) Brochures detailing the requirements for;

+  Student Permits.

+ Registration as a citizen of Trinidad and
Tobago.

+ Naturalization as a citizen of Trinidad
and Tobago.

+ Visa for entry into Trinidad and Tobago.

+ Passport application.

(b) Letters of advice and responses to queries,
which form part of the Immigration
Division's Administration Policies files.

{a) Immigration Procedures manual.

Section 8 (1) (b)

In enforcing written laws or schemes
administered by the Immigration Division,
where a member of the Public might be
directly affected by that enforcement,
being documents containing information
on the procedures to be employed or

the objectives to be pursued in the

enforcement of the written laws or

schemes.

FORM 9A- Notice of Appeal to the Minister
against decision of Special
Inquiry Officer.

FORM 9B- Notice of Appeal against a
Rejection Order.

FORM 19- Deportation Order.

FORM 20- Notice of Deportation.

FORM 21- Certificate issued under

section 7(1) of the Act.

FORM 25- Order of Detention made by
the Minister/Chief Immigration
Officer/Special Inquiry Officer.

FORM 26- Order to show cause and Notice
of Hearing in Deportation
proceedings under section 22
of the Act.

FORM 28- Order of Supervision.

FORM 29- Rejection Order.

FORM 32- Disposal of Appeal.

FORM 33- Bond for Conditional Release.

FORM 41- Order of the Minister to
Commissioner of Prisons, etc.

FORM 44- Notice to Applicant for admission
detained for a hearing before a
Special Inquiry Officer.

FORM 45- Summons to a Witness.

FORM 46- Decision of the Special Inquiry
Officer-Voluntary Departure.

FORM 51- Application on behalf of a
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permitted entrant fto enter

Trinidad and Tobago.

FORM 52- Certificate of Facilitation of
Entry.

FORM 54- Forfeiture of Deposit/
Recognizance.

FORM 55- Complaint Upon Oath.

FORM 56- Application for a Certificate of
Exemption from Section 7(I) of
the Act.

FORM 57- Order of Release.

FORM 58- Notice of Complaint against
a person for breach of the
Immigration Regulations.

Section 9 Statements

Section 9 (1) (a)

A report or a statement containing the
advice or recommendations of a Body or
entity established within the Immigration
Division.

Not Applicable

Section 9(1) (b)

A report or a statement containing the
advice or recommendations, *(1) of a
body or entity established outside of the
Immigration Division by or under written
law, * (2) or by a Minister of Government
or other public authority for the purpose of
submitting a report or reports, providing
advice or making recommendations to the
public.

+ Reports of the International
Organization on Migration (2005-
2010).

+ Report of the Canadian Bank Note
Company Re: Machine Readable
Passport and Border Management

Systems (2004).

Section 9(1) (c)

A report or a statement containing
the advice or recommendations of an
Inter Departmental Committee whose
membership includes an officer of the
Immigration Division.

Statements containing advice provided by the
following Committees:

+  Inter Ministerial Consultative
Committee (IMCC).
*» Business and Labour Advisory

Committee (BLAC).

+ National Monitoring Committee on
Foreign Fishing.

+  National Maritime Transport Facilitation
Committee.

* Yacht Steering Committee.

Section 9(1) (d)

A Report or a Statement containing
the advice or recommendations of
a Committee established within the
Immigration Division, to submit a report,
provide advice or make recommendations
to the responsible Minister or to another
officer of the Immigration Division, who is
not a member of the committee.

* Project Proposals for Development
Programme (PSIP 2005-2010).

Section 9 (1) (e)

A report (including a report concerning
the results of studies, surveys or tests)
prepared for the Immigration Division by
a scientific or technical expert, whether
employed within the Immigration Division
or not, including a report expressing the
opinion of such an expert on scientific or
technical matters.

Not Applicable

Section 9(1) (f)

A Report prepared for the Immigration
Division by a Consultant who was paid for
preparing the Report.

Not Applicable
Section 9(1) (g)

A Report prepared within the Immigration
Division and containing the results of

studies, surveys or tests carried out
for the purpose of assessing or making
recommendations on the feasibility
of establishing a new or proposed
Government Policy, Programme or
Project.

Not Applicable

Section 9(1) (h)

A Report on the performance or efficiency
of the Immigration Division, or of an
office, or branch of the Immigration
Division, whether the report is of a general
nature or concerns a particular policy,
programme or project administered by
the Immigration Division.

+ International Organization on Migration
Country Reports (2006-2010).

Section 9(1) (#)

A Report containing * (1) final plans or
proposals for the reorganization of the
functions of the Immigration Division,
* (2) the establishment of a new policy,
programme or project to be administered
by the Division, or * (3) the alteration of
an existing policy, programme or project
administered by the Immigration Division,
whether or not the plans or proposals are
subject to approval by an officer of the
Division, another public authority, the
responsible Minister of Cabinet.

+ Report Re: - Infrastructure Staffing
Policy (2006)

+ Report of the Public Management
Consulting Division entitled “Review
of the Establishment of Immigration
Division, Ministry of National Security”
(2006).

Section 9(1) (j)
A Statement prepared within the
Immigration Division containing policy

directions for the drafting of legislation.
Not Applicable

Section 9(1) (k)
A Report of a test carried out within the
Immigration Division on a product for the
purpose of purchasing equipment.

Not Applicable

Section 9(1) (1)
An environmental impact statement
prepared within the Immigration Division.

Not Applicable

Section 9(1) (m)

A Valuation Report prepared for the
Immigration Division by a wvaluator,
whether or not the valuator is an officer
of the Immigration Division.

Naot Applicable
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THE TRINIDAD AND
TOBAGO DEFENCE FORCE
(UPDATE}

th 7

In accordance with Sections 7, 8 and 9 of the
Freedom of Inform ation Act (FOLA), 1999, the
Trinidad and Tobago Defence Force is required
by law to publish the following statement that
lists the documents and information generally
available to the public.

The Act gives members of the public:

{13 & legal right for each person to access
official documents held by the Trinidad
and Tobago Defence Force;

{23 & legal right for each person to have
official information relating to himself/
herself corrected where it is incomplete,
incarrect, misleading or not relevant for
the purpose for which the document is
held;

(3% alegalrightto obtain reasons for adverse
dedisions made regarding an applicant’s
request for information under the FOLA;

{43 4 legal right to complain to the
Ombudsm an and to apply to the High
Court for Judicial Review to challenge
adverse dedsions made under the FOLA,

Section 7 Statements

Section 7{1} {a) {i)
Function and Structure of the Trinidad and
Tobago Defence Force

Mission Statement

Todefendthesovereign goodofthe Republic
of Trinidad and Tobago, contribute to the
development of the national community
and support the State in the fulfillment of
its national and international objectives.

Roles and functions of the Trinidad and
Tobago Defence Force:

+ Todefend the sovereign good of the
Republic of Trinidad and Tobago.

+  To co-operate with and assist the civil
power in maintaining law and order.

+  To assist the civil authorities in times of
crisis and disaster.

+ To perform ceremonial functions on
behalf of the State.

+  To provide Search and Rescue services
in keeping with national reguirements
under international agreements,

+  To assistin the prevention of trafficking
of narcotics and other illegal goods.

+  To safeqguard and preserve the living
and non-living resources in the waters
under national jurisdiction,

+  To monitor the safety of shipping in
national waters,

+ To assist in the development of
the national  comrunity  through
community projects and youth outreach
programm es.

Organizational Structure

The Trinidad and Tobago Defence Force, which
has a total staff of approximately four thousand
{4,000%, comprises four {4) formations, namely
Trinidad and Tobago Regiment, Trinidad and
Tobago Coast Guard, Trinidad and Tobago Air
Guard and Trinidad and Tobago Defence Force
Reserves, While the Presidentis the Commander-
in-Chief, the operational head of the Defence
Force is the Chief of Defence Staff. The Chief of
Defence Staff operates from the Defence Force
Headquarters and is supported by the Vice Chief
of Defence Staff & Commanding Officer leads
the ather formations of the Defence Farce, The
Chain of Command is outlined hereunder:

2. Staff Officer, Maritime Forces -
Wwith owverall responsibility for matters
pertaining to the Maritime Forces.

3. Staff Officer I, Administration
= With overall responsibility for the
o-ordination of the Staff Officers’
activities in the various departments,

4. Human Resources Department -
Concerned with personnel readiness
and the monitoring and assessment of
elements of personnel administration
and management. It provides policies,
services and facilities affecting the

serviceman’s human potential  and
ommitment.
5. Intelligence Department-

Concarned with the collection of data
and generation of intelligence for the
guidance of the activities of the Force.

6. Operations Department-Concerned
with the co-ordination of all operations
within the Force.

7. Logistics Department - Concerned
with the oo-ordination of the supply,
maintenance,  transportation  and
services functions,

CHAIN OF COMMAND

HIS EXCELLENCY THE PRESIDENT
COMMANDER IN CHIEF

DEFENCE COUNCIL

HON. MINISTER OF NATIONAL SECURITY

CHIEF OF DEFENCE STAFF

COMMANDING OFFICER COMMANDING OFFICER
TRINIDAD & TOBAGO  TRINIDAD & TOBAGO
REGIMENT COAST GUARD

COMMANDING OFFICER  COMMANDING OFFICER
TRINIDAD & TOBAGO TRINIDAD & TOBAGO
AIR GUARD DEFENCE FORCE RESERVES

The Defence Force is comprised of Units relating
to Administration and Operations,

Administrati
Processes General Administration documents
for the operation of the Defence Force and
includes the following:

* Human Resources
+  Accounting
+  Registry

Operations

In order to efficiently manage the Defence
Force, the Joint/United Staff System consisting
of the following compaonents and functions, is
utilized, This consists of:

1. Staff Officer, Land Forces - ‘With
overall responsibility for liaison between
the Trinidad and Tobago Regiment and
the Defence Force Headguarters on
matters pertaining to the Land Forces,

8. Civil-Military Relations Department
=Concerned with the co-ordination of
public relations and the management
of public affairs of the Force induding
representation of the Force on Legal
Matters,

9. Information Systems - Concerned
with the maintenance, security and
upkeep of all computer hardware and
software within the Force as well as the
training of Defence Force personnel.

1. Detachment Commander -
Responsible for  administration and
discipline of personnel at Defence

Force Headquarters.

Effect of functions on Members of the
public

One of the main functions of the Trinidad
and Tobago Defence Force is to contribute to
community and national development, while
continually  malding  exemplary individuals,
building a superior military organization that
represents excellence, diversity and versatility.
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Section 7 (1) (a) (ii)
Categories of Documents held by the
Trinidad and Tobago Defence Force

Administrative Matters

+ Files dealing with administrative
support and General Administration
documents for the operation of the
Defence Force.

* Personnel files, which detail all staff
appointments, job applications, job
specifications, promotions, transfers,
resignations, deaths, retirements,
leave, etc.

+  Customer files.
*  Policy and procurement documents

»  Documents relating to Strategic Review
of the Defence Force, Information
Technology Strategqy and Training
Plans.

* Files dealing with training - local, and
foreign and technical co-operation.

Financial Matters

+ Files dealing with the accounting,
financial records (cheques, vouchers,
receipts journal etc) and financial
management functions of the Defence
Force.

Correspondence

+ Internal and External correspondence
files.

Section 7 (1) (a) (iii)
Material prepared for publication or
inspection:

1. Reports
*+  Audit
+ Consultants
+ Technical

2. Maps/ Charts/ Photographs/ Compact
Discs/ Diskettes.

3. News Releases, speeches originating in
the Defence Force.

Section 7 (1) (a) (iv)
Literature available by the way of
subscription services

Not applicable.

Section 7(1) (a) (v)

Procedure to be followed when accessing
a document from the Trinidad and Tobago
Defence Force:

How to Request Information

General

The policy of the Trinidad and Tobago Defence
Force is to respond to all oral and written
requests, for information. However, in order to
exercise the rights given to the applicant by

the FOIA (for example the right to challenge
a decision if the request for information
is refused), the applicant must make his/
her request in_writing using the prescribed
form (i.e., the 'Request for Access to Official
Document (s)" form), which is available at
the Headquarters of the Trinidad and Tobago
Defence Force or at any other authority.

Addressing Requests

Requests must be addressed to the Designated
Officer in the Trinidad and Tobago Defence
Force. See Section 7 (1) (a) (vi) for a listing of
the Designated Officers.

Details in the Request

Applicants should provide clear details that
will allow for speedy identification and location
of the records that are being requested. If
insufficient information is provided, clarification
will be sought from the applicant. If the
applicant is not sure how to write the request
or what details to include, he/she is advised to
communicate with our Designated Officer.

Requests not handled under the FOIA

A person is not entitled to obtain, in accordance
with the procedure provided for in this Part,
access to -

1) A document which contains information
that is open to public access, as part
of a public register or otherwise, in
accordance with another written law,
where that access is subject to a fee or
other charge;

2) A document which contains information
that is available for purchase by
the public in accordance with the
arrangements made by the Trinidad
and Tobago Defence Force;

3) A document that is available for public
inspection in a registry maintained by
the Registrar General or other public
authority;

4) A document which is stored for
preservation or safe custody, being
a document which is a duplicate of a
document of a public authority.

Responding to your Request
Retrieving Documents

The Trinidad and Tobago Defence Force will
furnish documents only when they are in its
possession and/or when they can be retrieved
from the National Archives or another storage
centre,

Prior to the commencement of the Freedom of
Information Act 1999, old records may have
been destroyed. The granting of a request for
such documents may therefore be impossible,
given that the time periods for keeping such
records may have elapsed.

Furnishing Documents

An applicant is entitled to copies of certain
documents in the possession, custody or
power of the Trinidad and Tobago Defence
Force, which is required to furnish only one

copy of a document. If a legible copy cannot
be released, there will be no attempt to
reconstruct it. Instead, the best possible copy
will be furnished and its quality noted in the
reply.

Please note that the Trinidad and Tobago
Defence Force is not compelled to do the
following:

a) Create a new document. For example,
develop a new programme that
will enable a computer to print the
information in the format the applicant
prefers; or

b) Perform research for the applicant.

Time Limits
General

The Trinidad and Tobago Defence Force will
comply with the time limit stipulated in the
Freedom of Information Act, but if it appears
that processing a request may take longer than
the statutory limit, the Trinidad and Tobago
Defence Force will acknowledge the request
and advise of its status. Since there is a
possibility that requests may be misaddressed
or misrouted, applicants may wish to call or
write to confirm that the request was received
and to ascertain its status.

Time allowed

The Trinidad and Tobago Defence Force will
determine whether to grant a request for
access to information as soon as practicable
but no later than thirty (30} days after the day
on which the request is duly made as stipulated
by Section 15 of the Freedom of Information
Act. If a decision is taken to grant access to
the information requested, the applicant will
be permitted to inspect the documents or be
provided with copies if so requested,

Fees and Refunds

The Freedom of Information Fees and Charges
Regulations prescribe the fees related to the
search, retrieval and provision of documents.
The applicant is entitled to receive the
document/s within seven working days of
payment of the relevant fee. Should the
Trinidad and Tobago Defence Force fail to
provide the information within seven working
days, the applicant is entitled to a refund of
the fees paid, in addition to access to the
document/s reguested.

Section 7 (1) (a) (vi)

The Designated Officer in the Trinidad and

Tobago Defence Force is responsible for:
(1) The initial receipt of and action

upon notices under Section 10 of

the Freedom of Information Act,

(2) The initial receipt of and action upon
requests for access to documents
under Section 13 of the Act; and

(3) The initial receipt of and action

upon applications for corrections of
personal information under Section
36 of the Act.

The Designated Officer is:
Legal Officer
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Defence Force Headquarters
Airways Road

Chaguaramas

Tel/Fax: 634-4554

The Alternate Officer is:
Civil Military Affairs Officer
Defence Force Headquarters
Airways Road

Chaguaramas

Tel/Fax: 634-4554

Section 7 (1) (a) (vii)
Advisory Boards, Councils, Committees
and other Bodies

Not applicable

Section 7 (1) (a) (viii)
Library/Reading Room Facilities

Documents available to members of the
public under the provisions of the Freedom of
Information Act can be viewed at the library of
the Trinidad and Tobago Defence Force located
at Airways Road, Chaguaramas from Monday
to Friday between the hours 12:00 noon to
3:00 pm.

Telephone: 635-4554, 634-4532, 634-3347
and 634-1724

Fax number: 634-1574

Photocopying of Documents:

The policy of the Defence Force for the provision
of copies of documents held in the library is as
follows:

+ Charge for Photocopies is 50 cents per
page. However, if you provide your
own paper no fee will be charged.

+  Provision of certain documents may
be subject to a small charge to cover
administrative cost. An index of the
prices is available in the Library.

+  No smoking, eating or drinking is
allowed in the Library/Reading Room.

Section 8 (1) (a) (i)

Documents containing interpretations or
particulars of written laws or schemes
administered by the Trinidad and Tobago
Defence Force, not being particulars
contained in another written law.

Not Applicable

Manuals, rules and procedures, statements
of policy, records of decisions, letters of
advice to persons outside the Trinidad
and Tobago Defence Force, or similar
documents containing rules, policies,
guidelines, practices or precedents.

Not Applicable

Section 8 (1) (b)

In enforcing written laws or schemes
administered by the Trinidad and Tobago
Defence Force, where a member of the
public might be directly affected by that
enforcement, being documents containing
information on the procedures to be
employed or the objectives to be pursued
in the enforcement of, the written laws or
schemes.

Not Applicable
Section 9 Statements

Section 9 (1) (a)

A report or a statement containing the
advice or recommendations of a body or
entity established within the Trinidad and
Tobago Defence Force.

Not Applicable

Section 9 (1) (b)

A report or a statement containing the
advice or recommendations, of a body
or entity established outside of the
Trinidad and Tobago Defence Force by
or under written law; or by a Minister
of Government or other public authority
for the purpose of submitting a report
or reports, providing advice or making
recommendations to the public.

Not applicable

Section 9 (1) (c)

A report, or a statement containing
the advice or recommendations, of an
inter-departmental Committee whose
membership includes an officer of the
Trinidad and Tobago Defence Force.

Not applicable

Section 9 (1) (d)

A report, or a statement containing
the advice or recommendations, of
a committee established within the
Trinidad and Tobago Defence Force to
submit a report, provide advice or make
recommendations to the responsible
Minister or to another officer of the
Trinidad and Tobago Defence Force who
is not a member of the committee.

Not applicable

Section 9 (1) (e)

A report, (including a report concerning
the results of studies, surveys or tests)
prepared for the Trinidad and Tobago
Defence Force by a scientific or technical
expert, whether within the Trinidad and
Tobago Defence Force or not, including a
report expressing the opinion of such an
expert on scientific or technical matters.

Not applicable

Section 9 (1) (f)

A report prepared for the Trinidad and
Tobago Defence Force by a consultant
who was paid for preparing the report.

Not applicable

Section 9 (1) (g)

A report prepared within the Trinidad
and Tobago Defence Force containing
the results of studies, surveys or tests
carried out for the purpose of assessing,
or making recommendations on the
feasibility of establishing a new or
proposed Government policy, programme
or project.

Not applicable

Section 9 (1) (h)
A report on the performance or efficiency

of the Trinidad and Tobago Defence Force,
or an office, or branch of the Trinidad and
Tobago Defence Force Division, whether
the report is of a general nature or
concerns a particular policy, programme
or project administered by the Trinidad
and Tobago Defence Force.

Not applicable

Section 9 (1) (i)

A report containing (1) final plans or
proposals for the re-organisation of the
functions of the Trinidad and Tobago
Defence Force, (2) the establishment of a
new policy, programme or project to be
administered by the Trinidad and Tobago
Defence Force or*(3) the alteration of
an existing policy programme or project
administered by Trinidad and Tobago
Defence force, whether or not the plans
or proposals are subject to approval by
an officer of the division, another public
authority, the responsible Minister or
Cabinet.

Not applicable

Section 9 (1) ()

A statement prepared within the Trinidad
and Tobago Defence Force containing
policy directions for the drafting of
legislation.

Not applicable
Section 9 (1) (k)

A report of a test carried out within the
Trinidad and Tobago Defence Force on
a product for the purpose of purchasing
equipment.

Not applicable

Section 9 (1) (1)

An environmental impact statement
prepared within the Trinidad and Tobago
Defence Force.

Not applicable

Section 9 (1) (m)

A valuation report for the Trinidad and
Tobago Defence Force by a valuator,
whether or not the valuator is an officer
of the Trinidad and Tobago Defence Force.

Not applicable

[January 25, 2013]
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CENTRAL BANK OF TRINIDAD AND TOBAGO
WEEKLY STATEMENT OF ACCOUNT AS AT 16tH JANUARY, 2013
Previous Week Assets This Week
$000 $000
External Assets:
60,743,213 Balances, Investments, etc. 60,997,842
3,255,629 Subscriptions to I.M.F. 3,255,629
2,674,341 I.M.F.—S.D.R. Holdings 2,674,341
66,673,183 66,927,812
Trinidad and Tobago Government Securities:
21 Treasury Bills (Face Value) 24,000
20,761 Marketable Securities 20,761
20,782 44,761
Other Assets:
264,451 Trinidad and Tobago Dollar Securities ... 264,451
153,577 Advances to Government Authorities 153,577
3,186,156 Other Assets 3,160,133
3,604,184 3,578,161
209,662 Fixed Assets: 209,662
70,507,811 70,760,396
Liabilities and Capital Account
Currency in Circulation:
6,053,151 Notes 5,837,713
187,825 Coins 187,912
6,240,976 6,025,625
Demand Liabilities:
20,683,133 Commercial Banks ... . 21,245,269
319,768 Financial Institutions (Non-Banking) 383,207
(957,195) Government and Governmental Organisations (795,822)
77,578 International Organisations ... 77,586
140,234 Foreign Currency 199,210
4,278,202 Other 3,945,393
24,541,720 25,054,843
Other Liabilities:
3,115,305 Government S.D.R. Allocations 3,115,305
32,987,577 Other Liabilities 32,973,029
2,180,980 Specific Provisions ... 2,150,341
38,283,862 38,238,675
Capital and Reserves:
800,000 Capital Paid-up 800,000
641,253 General Reserve Fund 641,253
1,441,253 1,441,253
70,507,811 70,760,396
C. SUBRYAN

Assistant Manager,
Finance and Accounting
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REPUBLIC OF TRINIDAD AND TOBAGO

IN THE MATTER OF

THE COMPANIES ACT, 1995
And
In the Matter of
HOME CENTRE ARIMA LIMITED

NOTICE OF INTENDED DIVIDEND

NAME OF COMPANY:  Home Centre Arima Limited

ADDRESS: Corner Prince and Broadway Streets

Arima
NUMBER OF MATTER: W-1 of 2004
NAME OF L1QUIDATOR: The Official Receiver

Nos. 23-27 St. Vincent Street
Port-of-Spain

ADDRESS:

Dated this 11th day of January, 2013.

C. GRANT
Official Receiver
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REPUBLIC OF TRINIDAD AND TOBAGO

IN THE MATTER OF

THE COMPANIES ACT, 1995
And
In the Matter of

HOME CENTRE ARIMA LIMITED

NOTICE OF DIVIDEND

NAME oF COMPANY: Home Centre Arima Limited

ADDRESS OF REGISTERED OFFICE: Corner Prince and Broadway
Streets, Arima

NUMBER OF MATTER: W-1 of 2004

AMOUNT PER DOLLAR: $18,000.00

FIRST AND FINAL OR OTHERWISE:  Final

WHEN PAYABLE: 28th January, 2013

The Office of the Official
Receiver

Nos. 23-27 St. Vincent
Street

Port-of-Spain

WHERE PAYABLE:

Dated this 17th day of January, 2013.

C. GRANT
Official Receiver and
Provisional Liquidator
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SPECIAL LICENSING SESSION
(Liquor Licences Act, Chap. 84:10)

TUNAPUNA

NoOTICE is hereby given that by lawful authority under the
provisions of the Liquor Licences Act, Chap. 84:10, the Licensing
Committee for the Licensing District of St. George East,
Tunapuna Area, has appointed WEDNESDAY THE 20TH DAY OF
MARCH, 2013 at 9.00 o’clock in the forenoon at the Tunapuna
Magistrates’ Court as the day, hour and place at which a Special
Session will be held to hear and determine the application of Ian
Joseph of Caura Royal Road, El Dorado, for a Certificate
authorizing him to carry on the business of a Special Restaurant
in respect of premises situate at 41, Southern Main Road,
Curepe.

Dated this 21st day of January, 2013 at the Tunapuna
Magistrate’s Court.

J. DICKSON
Secretary, Licensing Committee,
St. George East
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TRANSFER OF LICENCES
(Liquor Licences Act, Chap. 84:10)

ST. GEORGE EAST

NoOTICE is hereby given that a notification in writing has this
day been lodged with me the undersigned Secretary of the
Licensing Committee for the Licensing District of St. George
East, Arima Area, by Kissoon Gannes, Contractor, of
138, Tranquility Drive, Piarco, that it is his intention to apply to
the Licensing Committee at the Arima Magistrate’s Court on
TUESDAY THE 29TH DAY OF JANUARY, 2013 at 9.00 o’clock in the
forenoon for a transfer to him of the Special Restaurant Licence
now held by Nicholas Hosam in respect of premises situate at
Sunrise Loop Road, Trincity.

Dated this 9th day of January, 2013 at the Arima
Magistrate’s Court.

S. RAGHOO
Secretary, Licensing Committee,
Arima
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NOTICE is hereby given that a notification in writing has this
day been lodged with me the undersigned Secretary of the
Licensing Committee for the Licensing District of St. George
East, Arima Area, by Kissoon Gannes, Contractor, of
138, Tranquility Drive, Piarco, that it is his intention to apply to
the Licensing Committee at the Arima Magistrate’s Court on
TUESDAY THE 29TH DAY OF JANUARY, 2013 at 9.00 o’clock in the
forenoon for a transfer to him of the Special Restaurant Licence
now held by Nicholas Hosam Sandbaggers Lounge in respect of
premises situate at Sunrise Loop Road, Trincity.

Dated this 9th day of January, 2013 at the Arima
Magistrate’s Court.

S. RAGHOO
Secretary, Licensing Committee,
Arima
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