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THE FOLLOWING HAS BEEN ISSUED:

BILL entitled “An Act to revise the law relating to bankruptcy and insolvency; to make provision for corporate and individual
insolvency; to provide for the rehabilitation of the insolvent debtor and to create the office of Supervisor of Insolvency”
—($14.56).

943
SUPPLEMENTS TO THIS ISSUE

THE DOCUMENTS detailed hereunder have been issued and are published as Supplements to this issue of the Trinidad and Tobago
Gazette:
Legal Supplement Part B—

Petroleum Impost Rating (Variation) Order, 2006—(Legal Notice No. 102 of 2006).

Civil Proceedings (Amendment) Rules, 2006—(Legal Notice No. 103 of 2006).

Legal Supplement Part C—

Bill entitled “An Act to revise the law relating to bankruptcy and insolvency; to make provision for corporate and individual
insolvency; to provide for the rehabilitation of the insolvent debtor and to create the office of Supervisor of Insolvency”.

944
PUBLICATION OF BILL

NOTICE is hereby given that the following Bill is published as a Supplement to this Trinidad and Tobago Gazette for public information:
The Bankruptcy and Insolvency Bill, 2006.
Copies of the Bill may be purchased from the Government Printery Sales Section, 2—4, Victoria Avenue, Port-of-Spain.

J. SAMPSON-JACENT
19th May, 2006. Clerk of the House

945
APPOINTMENT TO ACT AS MINISTER OF NATIONAL SECURITY

IT 1S HEREBY NOTIFIED for general information that His Excellency the President, acting in accordance with the advice of the Prime
Minister, in exercise of the power vested in him by subsection (2) of section 79 of the Constitution of the Republic of Trinidad and
Tobago, has appointed MR. HOWARD CHIN LEE, a Senator, to act in the Office of Senator the Honourable MARTIN JOSEPH, Minister of
National Security, with effect from 18th May, 2006 and continuing during the absence from Trinidad and Tobago of the said Senator
the Honourable Martin Joseph, in addition to the discharge of his normal duties.
H. HEMNATH

Secretary to His Excellency

18th May, 2006. the President

946
APPOINTMENT TO ACT TEMPORARILY AS A MEMBER OF THE SENATE

IT 1S HEREBY NOTIFIED for general information that, under the provisions of section 40 and section 44 of the Constitution of the Republic
of Trinidad and Tobago, His Excellency the President, acting in accordance with the advice of the Prime Minister, has appointed
Ms. ROSE JANNEIRE, to be temporarily a Member of the Senate, with effect from 9th May, 2006 and continuing during the absence
from Trinidad and Tobago of Senator KNOWLSON GIFT.
H. HEMNATH
Secretary to His Excellency
8th May, 2006. the President
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GOVERMNMENT OF THE REPUBLIC OF TRINIDAD AND TOBAGO

PURBLIC STATEMENT (0F

THE OFFICE OF TIHHE PRIME MINISTER

IN COMPLIANCE WITH

SECTTHONS 7, 8 AND 2 0F THE FREEIM O INFORMATION ACT 1999 (IF(1A)

In accordance with Sections 7(1) ib) of the [reedom of Information Act,
1999 (FOLA) the Office of the 'mme Mimster is required by law to publish
the Tollowmg  statements, which update the docoments and mlommghon

gencrally available 1o the public and lasi published in 2003

The Act mives members of the public:

(1Y A legal right lor cach person 1o access inlormation held by the

OMce of the Prime Minister.

(2 A legal nght for each person to have official information
relatmg 1w bomdherselT amended  where 0 s meomplele,

incorrect or miglcading.

(3) A leral nght to obtain reasons for adverse decisions made
regarthng an appheant’™s reguest Tor mlommation under the

FOTA.

(4} A leral nght to complain to the Ombudsman and to apply to the
High Courl Tor Judical Review 1o challenge adverse decsions

made under the TOTA.

The tollowing information 1s published by the (itice of the Prime Minister

with the approval of the Prime Minister:
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SECTION 7 STATEMENTS

section 7 (1) (a) (1)
(1) STATEMENT OF THE FUNCTION AND STRUCTURE
The OMTice of the Prame Mimister 1 located al White Tall, Maraval Road, Porl ol Spain

The (MTice ol the Prime Minister provides administrative and other suppon 1o the Prime
Mimister and the Cabinet and 15 responsible tor co-ordinating the implementation of
decisions taken by the I'rime Minister and the Cabinet in order to ensure and promaote the
elfechve and elhaenl conducl of the busimess of Government,

The Divisions/Tnits that comprise the Head OMice of the (MMice of the Prime Minister
Hre;

*  (Tahinel Secrelarial

*  Corporate Scrvices Division

= National AIDS Co-ordinating Committee Secretanat

«  MNalhongl Awards Commillee Seorelanal

*  National Sceurnty Council Scerctariat

= Public AlTairs and Commuonications Ulnii

*  Inlemmabong] Relatons and Protogol Liml

»  Secretariat to the Commitee established to hold round table discussions on race
relations

+*  Sport and Culture Fund Scorctariat

= Information Technology Unit

*  Aggounbing Lmi

* Homan Resource Unit

= Imernal Audit Uni

RESPONSIBILITIES OF THE DIVISIONS/UNITS IN THE
OQFFICE OF THE PRIME MINISTER

* CARINET SECRETARIAT

According 1o the Constitwtion of Trinidad and Tobago, Cabinet consists of the Prime
Mimsler who s appoiniled by the Prosident, and olher Mimsiers (ol whom ong shall be
the Attorney Creneral) chosen from among the members of the House of Representatives
and the Senators appoined by the President acting in aceordance with the advice ol the
Primc Minister. The Cabinet has the gencral direetion and control of the Government of
‘I'rinidad and Tobago and 1s collectively responsible to "arliament.
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The Czbinet is serviced by the Cabinet Secretariat. The Cabinet Secretariat recelves
submissions rom all Ministers in the Form ol Cabinel Notes Uor eonsideration by Cahinet,
The Cabinet Scerctariat records the decisions and transmits them to the relevant public
authorities for implementation. It also has the responsibility for monitoring the
mnplemenlalion of Calnngl decisions,

= COREPORATE SERVICES INYIESTON

The Corporate Services Division 15 responsible for the delivery of support services to the
OMice of the Prime Minister The Division treais with accommaodation, regisiry, recornds
management, inventory management, scourtty and maintenance. The Division also has
supervisory oversight of the Human Resources Unit and the Accounting Unit.

* NATIONAL AIDS CO-ORDINATING COMMITTEE SECRETARIAT
The Waliomgl AIDS Co-ordimghing Commillee Scorclanal was eslablished Lo

= Take alead rale in policy development, stralegic planning and management ol the
nattonal response to the cpidemic. cnsuring that said response 15 cffcotive and
efficient and in keeping with national, regional and international HIV/AIDS and
development goals and/or indicalors

= Within the [ramework of the national TIVAANS siraegic plan, Tacililale a
covrdingled and clTecive response (o the gpidemic — across and wialbin all seclors
and disciplines and at all levels of the sociery, from high level government and
administrative leadership o elTective communily involvemeni

= Mabilise financial and technical resources for the national HIV/AIDS response

*  Monitor the allocation and utilizaton of all resources assigned to the HIVIAIDS
res[MInse

= Monitor and evaluate the implementation of national HIV/AAIDS strategies and
programmes 1o ensure thal they are ellective in reducing the epidemic and s
impact on Trimidad and Tobago

*  Keep (he NACO abreast of currenl and relevant mlormation sooas 1o Taalilale
informed, cffective decision making and actions vis-3-vis the management of
HIVAANYS in Trinidad and Tobago

* NATIONAL AWARDS SECRETARIAL
The Mational Awards Committes was cstablished by the 1969 Constatution of the Order

of the Trinity to select persons nominated by members of the public, deemed suitable for
Matiomal Awards based on selechion grilera,
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The Mational Award Committes Secretanat is responsible for the annual advertisement of
the awards, collating of the nominations and submission 1o the National Awards
Committee.

Any pursom or organizgion may submil (o the Matiomal  Awards Commilles, Tor s
consideration. a nomination for an award of the Trimity Cross, the Chaconia Medal, the
Hammingbird Medal or the Medal of Meril.

= NATIONAL SECURITY COUNCIL SECRETARIAL

The Matonal Scourtty Council consists of the Prime Minister as Chairman. the Attorney
Creneral, the Minister of National Security and one other Minister appointed at the
discretion ol the Prme Mimsler (o momior mallers of delenee and natiomal sccunily. The
Scerctanat compnscs the staft cmploved to assist the Council in the execution of 1ts
cluties

* PUBLIC AFFAIRS AND COMMUNICATIONS UNI

This Unit develops and implements stratcoics for communicating the activitics of the
'rime Minister and the Office of the I'ime Minister to the media, general public and
olher lavgel audiences. T alse handles all pubhic rdlations, mcluding enguanes Trom the
oeneral public, roguests for intervicws and mectings.

« INTERMATIONAL RELATIONS AND PROTOOCOL. UNIT

This Unit prowides prodocol servicas Gor the Prime Minister. 1 also provides advice on
1ssucs relating to the toreien relations of Tnnidad and Tobaso in collaborston with the
Ministry of Foreign Affairs.

* SECRETARIAT TO THE COMMITTEE ESTAELISHED TO HOLD
ROUINDY TABLE DISCUSSIONS ON RACE RELATIONS

The Committes was established to hold round table discussions with a view to fostering
racial harmony betwesn the two magor ethnic groups in Trinidad and Tobago The
Scerctanat records and preparcs minutes of the meetings of the Committee and performs
related research activities.

* SPORT AND CULTURE FUNI SECRETARIAT
The Sporl and Cullure Fund, eslablished by the Sport and Cullure Tund Act Noo 31 ol
1945, as amended by Act No. 25 of 1993, 1s avallable to all bona fide sport and cultural
arowgs in commuanities in Trinidad and Tobago, Assistance is given in the form ol granis

and loans.

The Board established by (he At delemmines the chability o individuals and aroups
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The Secretariat receives all requests which are to be submitted on application forms
addressed 10 the Secretary ol the Spor and Cullure Paned, OMice of the Prime Minisier,
Whitc Hall. and. where applicable. these are to be made with the consent of the umbrella
organization.

Applicants should submit annual reports, budget statements and proot of having madc
anempls al being sell-sullicient.  The applications are submitted 1o the Board lor
congideralion al ils monlhly mechings,

= INFORMATION TECHNOLOGY UNIT

The Information Technology Unit 1s responsible for the planning, operation and
mynagement ol he inlommalion syslem services and nelwork Taahiies, includimg local
arca notworks and peripheral systems. of the Office of the Prime Minister.

«  ACCOUNTING UNIT
The main function o the Accounting Unil is io ensere thal expenditure is met in keeping

with cstimates, project plans and financial resulations. It also has the responsibility for
malntaining the accounting records of the Office of the Prime Minister in proper order.

* HUMAN RESOURCE UNIT
The magin [unclion of this Uml is o eslablish and maimtlgin g syslem of human resouree
management 1n the Office of the 'rime Minister. It also has the responsibility to improve

the human  resowrce  managemenl  services and 1o implement the  performance
management system in the Office of the Prime Minister.

+ INTERMNAI.AUMMT

This Unit prowvides management with information abouat the adequacy and ellectiveness
ol the urganizalion’s system ol inlemal coningl

Calegorics of Docoments in (he possession of (he Tlead OfMice, OMMice of (he Prime
Minister

I Files  dealing  wilh gdmimsiralive  supporl and  general  gdmimsiralive
documents for the operations of the Office of the I'mme Minister

2. Personnel files, which detail all staft appoimments, job applications, job
specifications, promotions, transfers, deaths, retirements, leave, vacation, etc
3. Files dealing with the accounting and financial management function of the

(MTice of the Prime Minister
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11.

12

14

15.

Cabinel documents

Internal and external correspondence files

Documents relating to stratcoe review of the Office of the Prime Mimister
Lagislalion and Legal Inslrumenls

Minules/Agenda o meetings

Files dealing with circulars, memoranda, notices, bulletins

Files dealing with official functons, conferences and covents hosted and
allended by the (Mice of the Prime Minisier

Files dealing with complaints

Files with speeches. messages and addresscs

Mewspaper clippimgs and peniodicals

Financial records  cheques, vouchers, receipis, journals

Files dealing with matters relating to the procurement of supplies, services and
ecjuipiment

Material prepared for publication or inspection

L.

2

A uide to the Sport and Culture Fund
Matimal TIIV/AIDS Stralegic Plan 2004-2008
MACC THV/ALDS Bulletins

Directory of (rovernment Services
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Lilerature available by subscriplion

There is no lieralure available by subscriplion

Procedure to be followed when accessing a document from the Office of the Prime
Minisier

How to Reguest Information

v Greneral Procedure

The Policy ol the Oilee of the Prme Mimsier i o respond 1o all reguests Tor
information both oral and written.  Howewver, In order to exercise the rights
conlerred by the FOLA (Tor example, the right 1o challenge a decision il a requesi
for information 15 refused) requests must be made in whting  In order to access
information that 15 not readily available in the public domain, an application must
be compleled on the appropmiale Torm = Regueesd for Access do O el Docameiis ™
available trom the Office of the Pnme Minister or any public authority,

*  ddddressing -'I':""'".n'll'!"'u"-

Tor Tacilitate prompl handling of a request, such a request must be addressed 1o the
Diesignated Otficer of the Office of the Prime Minister.

v Detaily in Reguoesi

Applicams should provide details thal will allow Tor ready identification and
Tocatiom of the records thal are being regquested. 10 msullicien) mlgrmalion 1s
provided clarification will be sought from the applicant.  If the applicant is
unceriain as o the details 1o be included hefshe shouwld communicale with the
Diesignated Officer.

RBeguesis mol handled ander (he FOTA

= A reguest under the POIA will mod be processed 1o the extent that il asks o
mlarmalion thal 15 readily avarlable (o the pubhic, either from (his (Ece or from
another public authorty.
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IResponding to vour Keguest

L]

Retrieving Document

The O1Mce ol the Prme Mimisier 15 requared (o fummish only copies of documenls
in 1ts posscssion of which can be retnieved from storage, cither in the National
Archives or another slorage centre

I'rior to the commencement of the Freedom of Information Act, 1999, ald records
may have been destroved The granting ol a request Tor such documenis may
theretore be impossible. (Various laws and resulations @ive the tme penods for
keeping records before they may be destroved).

Furnishing Docaments

An applicanl 1s enbiled o copies o inlpmaiion o gur possessionm, cuslody or
power. The Office of the I'rime Minister 15 required to furnish only one copy of 2
document 10 a legible copy of a document is not possible the Oice of the Prime
Minister may not attempt to reconstruct 1t Instead, the best copy possible wall be

furnished and an indication of its quality will be mentioned in our reply.

Please note that the Office of the Prime Minister 18 not compelled tw do the
follovwing:

ia) Create new documents
ib) Pertorm rescarch for the applicant

1rnils

Tirmig |

Creneral

I'he Office of the 'rime Minister will determine whether a request for access to
information will be granted as soon as is practicable bul no later than 30 days
after the request has been made, as reguired by Scetion 15 of the FOLA.

Mg decisiom 15 laken o wranl aceess 1o the mlormabion reguested, the applicant
will be permitted to inspect the documents or be provided with copies, it so
requested. 1000 appears thal processing the reguest may lake longer than the
slalulory lmil, the OMce of the Prme Mimster wall acknowledue the reguest and
advise the applicant of its status. Since there 15 2 possibility that requests may be
incowrectly addressed or misdirected, the applican may wish 1o call or wrile 1o
confirm that we have received the request and to ascertaln 1ts starus,
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Section 7 (1) (a) (vi)
OMicers in (he OMMice of the Prime Minister are responsible for:

1 the initial receipt ol an action upon notices under Section 10;

L=

requests for access to documents under Section 13; and

LS
v

applications for correction of personal information under Scetion 36 of the
A

The Designated Officer is Mr Francis Watty, Administrative Officer 1V.
The Allernate (MTicer s Mrs Brenda Scotl-Pedeo, Acting Administrative (HTicer 1L

Address: Office of the I'rime Minister
Wit TTall
Maraval Road
Port of Spain

Tel: 622-10625
Fax: H22-1132

Section 7 (1) (a) (vii)

Advisory Boards, Councils, Commitiees and other bodies (where meclings/minules
are open to the public)

This Scetion 1s not applicable at this tme.

SECTION 8 STATEMENTS

Section 8§ (1) (a) (1)
Documents containing interpretations or particulars of written laws or schemes
adminisiered by the public authorilty, not being particolars contamed n another
written law.

*  laws ol the Republic of Tromdad and Tobago

= (jaeslle malerial

= Financial Regulations - Exchequer and Audit Ordinance
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* Financial Instructions
*  Civil Scrvice Bepolatons, s amended

*  Public Service Commission { Amendment) Resulalions

Manuals, rules of procedure, stalements of policy, records of decisions, letiers of
advice to persons outside the public authority, or similar documents containing
rules, policics, guidelines, pracuces or precedents.

= The National HIV/AIDS Strategic Mlan

*  TPersonnel Department -
Ciaidelines For the Administration of the Devolved Funclions

= [Personnel Department
Manuwal ol Terms and Conditions of Service

= Service Commissions Department
Manual of Guadelines and Procedures for the Fxerese of Telewaled Powers
= Personnel Department -
Shaping performanee — A manual For Performaneg Management in (he Pubhe

Rervice

*  Mimistry of Public Administration and Informanon -
Iraining "olicy for the Public Servics of Trinidad and Tobago

*  Training Policy Guidelines

*  Cirgylar Memorgnda

In enforcing written laws or schemes administered by the public authority where a
member of the public might be directly allected by that enlorcement, being
documenits conlaining  information on the procedures (o be employed or the
ohjectives to be pursued in the enforcement of the written laws or schemes.

« A Guide to the Sport and Culture Fund
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SECTION 9 STATEMENTS
section Y (1) (a)-(g) and (i)-{m)

There are no statements 1o be published under these subsections at this lime

Section 2 (1) (h)

A reporl on the performance or ¢lTiciency of the public anthorily, or of an olTce,
division or branch of the public authority, whether the report is of a zeneral nature
or concerns a particular policy programme or project administered by the public

authorily,

A review of White Hall prepared by the University of the West Indies, Institule of

-
Business

¢ (Orggmealiom Development and Management ivision Report on the

Restructuning of the Office of the Pnme Minister

PRINTED BY THE GOVERNMENT PRINTER, PORT-OF-SPAIN, REPUBLIC OF TRINIDAD AND TOBAGO—2006



