TRINIDAD AND TOBAGO GAZETTE

(EXTRAORDINARY)

VoL. 44 Port-of-Spain, Trinidad, Thursday 14th April, 2005—Price $1.00 No. 60

FOI FUEBLIC STATEMENT
GOVERNMENT OF THE REPUELIC OF TRINIDAD AND TOBAGO
OFFICE OF THE FPRIME MINISTER
(SOCIAL SERVICES DELIVERY)
In compliance with Sections 7, 8, and 9 of the Freedom of Information A ct 1999
(FOIA)

In accordance with Sections 7, £, and 9 in o fthe Freedom of Information Act 1999 (FOIA), the Public
Authonty is required by law to publish the following staterments, which list the documents and information
generally available to the public.

The Act gives members ofthe public:

1. A legal right for each person to access nformation held by the Office of the Prime Minister
(Hocial Services D elivery),

2. Alegal right for each person to have official information relating to him/herself amended where it
s incomplete, incomrect or risleadingg;

3. Alegalrightto obtain reasons for adwverse decizions made regarding an applicant’s regquest for
information under the FOLA;

4. A legal right to complain to the Cmbudsman and to apply to the High Court for judicial review to
challenge the adverse decisions madeunder the FOLA,

SECTION 7 STATEMENTS

Section 7 (1) (a) (i)
Function and Structure of the Public Authority

Mission Statement:

The Office of the Prime Minister (Social Services Delivery) iy to deliver a network of integrated, effective
argd accessible social services through high quality programmes and projects that foster dignity and respect
inthe lives of citizens of Trinidad and Tobage.

The Organisational Structure of the Ministry can be reflected in the following diagram:
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Effect of Functions on Membeas of the Public:

(a) ADOPTION UNIT

Mission
The pursuit of the child’s best interest as it relates to adoption placements.

Core Role and Functions of the Adoption Unit
* To perform casework mvestigations and reporting for local and interational agencies, which
relate to children and family 1ssues.

Core Role and Functions of the Adoption Board
*  Torecewve applications from the Adoption Unit from birthparents, guardians and adopters
m respect of the adoption of children.
* To prepare and present leading evidence to the Court for the consideration of adoption
applications.

(b) DISABILITY AFFAIRS UNIT

Mission

To promote programmes, practices and attitudes which facilitate the full mclusion of persons with
disabilities (PWDs) in all spheres of life.

Core Role and Functions

¢ To provide technical support and referral for persons with disabilities, their families, and all other
persons interested in learning about disabilities.

¢ Todisseminate information on trends impacting persons with disabilities.

¢ To evaluate requests for assistance from Non-Governmental Organisations (NGOs) and
mndividuals.

¢ To network with pertinent NGOs, mass media, and International Organisations in order to collect
information on disabilities.

¢  Toimplement programmes to empower persons with disabilities.

* Tosensitise and increase public awareness of 1ssues pertaining to persons with disabilities.

{c) EU-SPONSORED POVERTY REDUCTION PROGRAMME

Mission

The programme 1s part of the Government’s holistic vision of poverty eradication and social development
m Trimidad and Tobago. Its overall objective 13 to contribute to the reduction of poverty in Trimdad and
Tobago. The programme supports the Government in formulating and implementing a National Poverty
Reduction Strategy that 1s more responsive to the needs of the most vulnerable groups of the population,
and implementing the decentralization of the delivery system for social services.

Core Role and Functions
*  To improve the delivery of poverty reduction services by the decentralization of poverty
mterventions through the use of the Regional Social and Human Development Councils
(RSHDC).

* To strengthen the mstitutional framework for poverty reduction through the Network of
Civil Seciety Organisations.

* To strengthen the information base on poverty and poverty reduction programmes
through surveys and Poverty Profiles.
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(d) NATIONAL FAMILY SERVICES

Mission

To promote healthy family functioning through the provision of preventive, developmental and remedial
programmes and services.

Core Role and Functions
* Investigation of children and families at risk.
e Crsis Interventions
¢ Individual and Family Counselling
*  Collection and dissemination of data, research and analysis on issues affecting the family
m Trimdad and Tobago
e Public Education
*  Sensitisation of Stakeholders regarding Child Rights
*  Consultancy services
*  Referrals to relevant Mmistry divisions and external agencies.

(e) NATIONAL ALCOHOL AND DRUG ABUSE PREVENTION PROGRAMME (NADAPP)
Mission

To develop, coordinate, facilitate, implement and evaluate the national efforts in the reduction of the
demand for licit and illicit drugs.

Core Role and Functions
¢ To develop a research capability for continuous assessment of the extent and peculiarities of the
problem of alcohol and other drug abuse.

¢ To develop a cohesive and well-coordinated partnership among government agencies, non-
governmental organisations, community groups, international agencies and foreign governments
in the offensive against alcohol and other drug abuse.

¢ To effect improvement in the health and well being of the population by mstituting appropriate
alcohol and other drug-related policies and legislation.

*  Toreduce demand by the nation’s population for alcohol and other drugs through development of
a Public Education and Information Programme, a Commumity-based Prevention Activities
Programme, a School Prevention Programme, a Treatment and Rehabilitation Programme, and an
Employee Assistance Programme.

(f) PIPARO EMPOWERMENT CENTRE

Mission

To provide for the total rehabilitation and empowerment of persons affected by substance abuse, employing
the principles of responsible love and concern, with the highest professional standards, using all available
resources and networking with relevant agencies.

Core Role and Functions

. To receive referrals from divisions within the Office of the Prime Mimister (Social Services
Delivery), as well as external institutions.

. To mantain linkages with relevant departments of the Mimnistry and other agencies.

. To provide rehabilitative and developmental services.

{g) PROBATION SERVICES

Mission
To promote the Rehabilitation of Probationers, Offenders, victims and dysfunctional families through
education, research and advocacy.
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Core Role and Functions

To prepare reports in Legal Custody and Access applications and supervising access orders.

*  Tomediate in Maintenance and other Matrimonial Applications.

*  Tocounsel and prepare reports in Domestic Violence matters.

*  To prepare suitability reports and supervise persons placed on Community Service.

* To prepare Probation Reports on children liable to be sent to orphanages and Children’s
Home.

*  Tosupervise Children at Risk.

(h) RESEARCH UNIT

Mission

To provide policy support and timely, relevant data on clients, client needs and services delivered by the
Ministry in a collaborative and effective manner.

Core Role and Functions

To develop in collaboration with the Divisions of the Ministry, a Research Agenda for the
Ministry.

To mtiate and conduct where appropriate, investigative and specialized research m collaboration
with and on behalf of the Divisions of the Ministry.

To develop and maintain a central data base on socio-economic trends.

To moenitor socio-economic trends and mdicators as they relate in particular to the mandate of the
Ministry.

To analyse reports and data-bases provided by the Division on a periodic basis.

To coordmnate quarterly and annual reports for the Ministry.

To keep abreast of current local and mternational research studies relevant to the social sector.

To make sociological data available to the public.

To collaborate with mternational organizations in the design and implementation of development
projects.

To provide policy support and advice on the Ministry’s programmes and projects.

(i) SOCTAL DISPLACEMENT UNIT

Mission

To create and monitor a network of treatment and rehabilitation alternatives that would empower socially
displaced persons and facilitate their reintegration into society.

Core Role and Functions

To liaise with all agencies involved in the provision of services to the socially
displaced with a view to ensuring the following:

- The implementation of recommendations contained in the Holistic Plan

- The maintenance of programmes for the socially displaced

- The establishment of formal linkages with other relevant agencies which provide services
to the socially displaced

To assess rehabilitees at the Assessment Centre.

To implement rehabilitation programmes at the Assessment Centre for rehabilitees who await
relocation.

To make referrals or place rehabilitees at appropriate care facilities according to predetermined
rehabilitation paths.

To momtor rehabilitees’ progress at referral agencies.

To maintain a database on all rehabilitees.

To momitor rehabilitees who are provided with housing.
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. To establish a database of referral agencies including employment sources and skills development
agencies.

. To monitor programme performance by agencies participating in the rehabilitation of socially
displaced persons.

. To ensure that appropriate legislative strengthening vis a vis the needs of the programme for the
socially displaced is carried out.

. To facilitate appropriate public education and promotion campaigns to highlight and motivate
support for efforts to address social displacement.

. To mount programmes aimed at preventing social displacement.

. To negotiate financial support for social displacement projects.

. To manage the Social Displacement Fund.

. To provide advice to the Central Government on programmes to address Social Displacement.

. To provide reports to the Central Government on the progress of efforts to address Social
Displacement.

(j) SOCTAL WELFARE DIVISION

Mission

To assist m empowering some of the vulnerable in society to enjoy a better quality of life by providing
financial and social assistance and also to provide adoption services in accordance with existing laws,
regulations and policies.

Core Role and Functions

. Administration of Old Age Pension Grant

. Administration of the Public Assistance Grant

. Administration of the Disability Assistance Grant

. Administration of grants from the Emergency Cases Fund
. Administration of Urgent Temporary Assistance

(k) INFORMATION TECHNOLGY UNIT

Mission

To provide quality, innovative and accessible technology in computing, media and telephone services that
enable the employees of the Ministry to effectively meet their goals of delivering the highest quality of
social services.

Core Role and Functions

. Planning, directing and coordinating Information Services consistent with formulated Policies.

. Provide technical and networking systems support to the Ministry.

. Provide a viable and effective means of collecting, storing and monitoring data and Information
systems.

. Design, implement and manage a reliable, synchronized Tnformation Technology infrastructure
and ensure integrity and security of data.

. Implement solutions to manage the flow of information within the Ministry.

. Maintain and upgrade existing infrastructure.

. Resolving and troubleshooting computer and software related issues.

() SOCTAL HELP AND REHABILITATIVE EFFORTS (S.H.A.R.E.) PROGRAMME

Mission

To work in partnership with governmental and Non- Governmental Organizations (NGOs) in achieving
self-sustamable development by empowering the socially vulnerable and disadvantaged through traming
and the provision of relevant resources toward the creation of a better quality of life for all.
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Core Role and Functions

To source NGOs m all commumnities to enable the mandate of S.H.AR.E.

To momtor the work of the NGOs who act on behalf of the programme.

To disburse funds to the NGOs on behalf of the Govemment in order to facilitate the provisions of
aid.

To enable development efforts in order to facilitate self-sustamable strategies via partnering with
NGOs.

To collaborate with other Government and non-Government agencies, corporate bodies, and other
financial donor agencies to enable the social services delivery process.

To develop strategies to enable clients of the programme to become self-sustamable i the shortest
period.

(m) COUVA SOCIAL SERVICES CENTRE

Mission

To provide integrated social services to the region m a decentralized setting.

Core Role and Functions

L]
reglon.

L]

L]

To foster greater awareness of the services available to members of the Couva/Tabaquite/Talparo

To develop a comprehensive database on the community clients.
To conduct conferencing and small group counseling.
To coordmnate and monitor the delivery of social services at the Centre.

Local Board Offices — Social Welfare Division

A. St. George Central
125 Eastern Main Road, Barataria
675-4728/674-3144

B. St. George East
2323 Chai Building,
Eastern Main Road, Tunapuna
662-5347/662-3560

C. Caroni
Eleanore Street, Chaguanas
665-3282/671-4978

D/E. St. Andrew/ St. David
Cor. Savi & Boodooville

Cir Road, Sangre Grande
668-7929/668-3366

F. Nariva/Mayaro
Cunapo Road, Rio Claro
644-2389/644-0724

G. Victoria West
82 Independence Avenue, San Fernando

657-5866/653-6068
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H. Victoria East
Lothians Road, Princes Town
655-2377/655-4319

J. St. Patrick East

Ministry of Works Bldg., High Street
Siparia

649-2428/649-1942

K. St. Patrick West
4 Furlonge Street, Point Fortin
648-3295

L. Tobago

11B Hamilton Street

Caroline Building, Scarborough
639-2673

M. St. George West

Co. Richmond and Duke Streets
Port of Spain
623-0503/623-3875

Local Board Offices — Adoption Unit

82 Independence Avenue
San Fernando
653-6356

11B Hamilton Road
Scarborough, Tobago
639-2673

Local Board Offices — S.H.A.R.E.
S.H.ARE. Secretariat

Fairfield Complex

Bacolet

Tobago

639-6597

Section 7 (1) (a) (iii)

Material prepared for publication of inspection

The public may mspect and/or obtamn requested mformation between the hours of 9:00am — 4:00pm on
normal working days at:

Head Office

Office of the Prime Mimster (Social Services Delivery)

45A —C St. Vincent Street

Port of Spain

Telephone 624-5319/ 624-8328

Section 7 (1) (a) (iv)
Literature available by subscription
Not Applicable
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Section 7 (1) (a) (v)
Procedure to be followed when accessing a document from the Public Authority
HOW TO REQUEST INFORMATION:

" General Procedure
Our policy is to answer all requests; both oral and written, for information. However, in order to
have the rights given to you by the FOTIA (for example the right to challenge a decision if your
request for nformation is refused), you must make your request m writing. The applicant must,
therefore, complete the appropriate form (Request for Access to Official Documents) available
our Library/Reception/Lobby etc., for mformation that 1s not readily available m the public
domairn.

Addressing Requests
To facilitate prompt handling of your request, please address it to the Designated Officer of the
Office of the Prime Mimster (Social Services Delivery). (See Section 7 (1) (a) (vi).

Details in the Request

Applicants should provide details that will allow for ready identification and location of the
records that are being requested. If msufficient mformation i1s provided clarification will be
sought from the applicant. If you are not sure how to write your request or what details to include,
communicate with our Designated Officer.

REQUESTS NOT HANDLED UNDER THE FOIA

* A request under the FOIA will not be processed to the extent that 1t asks for information, which 1s
currently available m the public domain, either from the Mimstry or from another public authority,
for example, brochures and pamphlets, etc.

RESPONDING TO YOUR REQUEST

* Retrieving Documents
The Mimistry 1s required to furmish copies of documents only when they are m our possession or
we can retrieve them from storage. Information stored in the National Archives or another storage
center, will be retrieved in order to process your request. Prior to the commencement of the
Freedom of Information Act 1999, old records may have been destroyed. The granting of a
request for such documents may, therefore be impossible. Various laws, regulations and manuals
give the time periods for keeping records before they may be destroyed. As guided by, The
Exchequer and Audit Act, Chap. 69:01.

* Furnishing Documents
An applicant is entitled to copies of information we have in our possession, custody or power. We
are required to furnish only one copy of a document. If we cannot make a legible copy of a
document to be released, we may attempt to reconstruct it. Tnstead, we will furnish the best copy
possible and note its quality n our reply.

PLEASE NOTE WE ARE NOT COMPELLED TO DO THE FOLLOWING:

(a) Create new documents. For example, we are not required to write a new program so that a
computer will print information in the format you prefer.

(b) Perform research for you.

TIME LIMITS

* General

The FOIA sets certamn time limits for us to decide whether to disclose the documents you have
requested. If we fail to meet the deadlines, the FOIA gives you the night to proceed as if your
request has been denied. We will try diligently to comply with the time limits, but if it appears
that processing your request may take longer than the statutory limit, we will acknowledge your

request and advise you of its status. Since there 1s a possibility that requests may be misaddressed
or misrouted, you may wish to call or write to confirm that we have received the request and to
ascertain its status.
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* Fees and Refunds
Not applicable

Section 7 (1) (a) (vi)
Officers in the Public Authority responsible for:
(1) The initial receipt of and action upon notices under section 10,
(2) Requests for access to documents under the section 13
and
(3) Applicants for correction of personal information under section 36 of the FOIA

The Designated Officer(s) is/are:

Information and Research Officer

Office of the Prime Mimster (Social Services Delivery)
Tricia Henry

45A- C St. Vincent Street

Port of Spain

Telephone 624-5319 ext. 2239

The Alternate Officer(s) is/are:

Research Assistant II

Office of the Prime Mimster (Social Services Delivery)
Jillian Sammy-Pardasie

45A — C St. Vincent Street

Port of Spain

Telephone 624-5319 ext. 2128

Section 7 (1) (a) (vii)
Advisory Boards, Councils, Committees, and other bodies
(Where minutes/meetings are open to the public)

Not applicable.

Section 7 (1) (a) (viii)
Library/Reading Room Facilities

None — Space does not permit.

Policy of the Public Authority for the Provision of copies of documents that are readily available to the
public:
(1) We advise that the public supply your own paper for photocopies.
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SECTION 8 STATEMENTS

Section 8 (1) (a) (i)
Documents containing interpretations of particulars of written law or schedules
administered by the Public Authority, not being particulars contained in another written

law.

The Ministry is governed principally by the following legislation:

. Probation of Offenders Act, Chapter 13:51

. Domestic Violence Act 1999

. Matrimonial Proceedings Property Act of 1971
. Family Law Act, No. 15 of 1981

. Children’s Act, Chapter 46:01

. Community Service Order Act, No. 19 of 1997
. Adoption Act, Chapter 43:03

. Old Age Pension Act, Chapter 32:02

. Public Assistance Act, Chapter 32:03

Section 8 (1) (b)

In enforcing written laws or schemes administered by the Public Authority where a
member of the public might be directly affected by that enforcement, being documents
containing information on the procedures to be employed or the objectives to be pursued in
the enforcement of, the written laws of schemes.

. There are procedures to access the social services offered by the Ministry. These can be sourced at
the Ministry’s Head Offices located at St. Vincent Street, Port of Spain.

. Forms for the Ministry’s Grants can be obtained at the Head Offices located in Port of Spain, or at
the Local Board Offices located in all districts throughout Trinidad and Tobago.

. There is a directory for government Social Services. This information can be sourced at 1st
administrative building located at St. Vincent Street, Port of Spain.

SECTION 9 STATEMENTS

Section 9 (1) (k)
A report of a test carried out within the public authority on a product for the
pur pose of purchasing equipment.

Not applicable.

Section 9 (1) (I)
An environmental impact statement prepared within the public authority.

Not applicable.
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Government of the Republic of Trinidad and Tobago
Public Statement of The Industrial Court of Trinidad and Tobago
In Compliance with sections 7, 8 and 9 of

The Freedom of Information Act (FOIA) 1999

In accordance with Sections 7, 8 and 9 of the Freedom of Information Act, 1999 (FOIA) The
Industrial Court of Trinidad and Tobago is required by law to publish the following
statements which list the documents and information generally available to the public.
The Act gives members of the public:

(1) A legal right for each person to access information held by the Industrial Court;

(2) A legal right for each person to have official information relating to him/herself
amended where it is incomplete, incorrect or misleading;

(3) A legal right to obtain reasons for adverse decisions made regarding an applicant’s
request for information under the FOIA.

(4 A legal right to complain to the Ombudsman and to apply to the High Court for
Judical Review to challenge adverse decisions made under the FOIA.

Section 7 Statements

Section 7 (1) (a) (i)
Function and structure of the Industrial Court

Mission Statement:

The Industrial Court’s mission is to be an efficient and independent organization dispensing
social justice, setting standards for management and labour jurisprudence, promoting industrial
peace and contributing to the total development of Trinidad and Tobago.

The Industrial Court was established on March 20" 1965 by section 5(1) of the Industrial
Stabilisation Act. This act was repealed and replaced by the Industrial Relations Act, Chapter
88:01 on July 31% 1972. The Industrial Court is a superior court of record. As a superior court
of record it has a status that is equivalent to that of the High Court of Justice. It is a specialised
court with its own peculiar jurisdiction. It is responsible for dispensing social justice.

The principal role of the Court is to settle unresolved disputes and other matters which arise
between employers and trade unions representing the workers employed by the employers under
the Industrial Relations Act, Chapter 88:01 (I.LR.A.), the Retrenchment and Severance Benefits
Act, No. 32 of 1985, the Maternity Protection Act, No. 4 of 1998 and the Minimum Wages
(Amendment) Act, No. 11 of 2000.
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The Court consists of —
a) A President of the Court who may be either:

1) A Judge of the Supreme Court of Judicature designated, with his consent, by the
President of Trinidad and Tobago after consultation with the Chief Justice; or

i1) A person who has the qualification (age excepted) to be appointed a Judge of the
Supreme Court of Judicature and is appointed by the President of Trinidad and
Tobago after consultation with the Chief Justice.

b) A Vice-President of the Court, who shall be a barrister or solicitor of not less than ten
years standing, appointed by the President of Trinidad and Tobago;

¢) Such number of other members as may be determined by the President of Trinidad and
Tobago from time to time who shall be appointed by the President of Trinidad and
Tobago from among persons experienced in industrial relations or qualified as
economists or accountants, or who are barristers or solicitors of not less than five years
standing.

The Court sits in two Divisions:

a) The General Services Division which exercises the jurisdiction of the Court as set out
in section 7 of the Industrial Relations Act, Chapter 88:01 with respect to services other
than essential services ; and

b) The Essential Services Division which exercises the jurisdiction of the Court as set out
in section 7 of the Industrial Relations Act, Chapter 88:01 with respect of essential
services.

The Special Tribunal established by the Civil Service Act, Chapter 23:01 hears and determines
disputes in the Civil Service, the Police Service, the Fire Service, the Prison Service, the
Teaching Service, the Supplemental Police and Central Bank.

In addition to its inherent powers as a superior court of record, the Court has jurisdiction —

a) to hear and determine trade disputes;

b) to register collective agreements and to hear and determine matters relating to the
registration of such agreements;

¢) to enjoin a trade union or other organization or workers or other persons or an
employer from taking or continuing industrial action;

d)  to hear and determine proceedings for industrial relations offences under this Act;

¢) to hear and determine any other matter brought before it, pursuant to the Act.
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The current Judges of the Court are:

H.H. MR. Addison M. Khan - President
H.H. Mrs. Gladys Gafoor - Vice-President
H.H. Mr. Cecil Bernard - Chairman, Essential Services Division

MEMBERS — ESSENTIAL SERVICES DIVISION

H.H. Mr. Vernon Ashby

H.H. Mr. Gregory Baker

H.H. Mrs. Judy Rajkumar-Gualbance
H.H. Mrs. Victoria Harrigin

MEMBERS — GENERAL SERVICES DIVISION

H.H. Mr. Lloyd Elcock

H.H. Mr. Albert Aberdeen

H.H. Mr. George Ramsubeik

H.H. Mr. Fitzroy Regis

H.H. Mr. Patrick Rabathaly

H.H. Mr. Ramchand Lutchmedial
H.H. Mrs Sandra Ramparas

H.H. Ms. Bindimattie Mahabir
H.H. Mr. Sam Maharaj

H.H. Mr. Herbert Soverall

H.H. Mrs. Lenore Harris

H.H. Mrs. Ruby Thompson-Boddie
H.H. Mr. Augustus Ramrekersingh
H.H. Mrs. Eleanor Donaldson-Honeywell
H.H. Mrs. Deborah Thomas-Felix
H.H. Mr. Gregory Rousseau

The Court also has a Registrar and other public officers who are required to provide the
necessary support services for the smooth, effective and efficient performance of the Court’s

work.

Section 82(1) of the Industrial Relations Act establishes the Office of Economic and Industrial
Research which has the following functions:

a) to collect and compile in accordance with the directions of the Court, information
which may be of assistance to the Court in the exercise of its powers and functions
under the Act;

b) to keep information as collected and compiled up-to-date; and

¢) to carry out research in respect of such matters as the Court may direct.
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Section 82 (3) stipulates that:

(3) Information collected and compiled and the results of research carried out, under this
section shall be furnished to any person, trade union or other organization desiring to
obtain that information or those results.

Effect of functions on members of the public
The work of the Court impacts directly on members of the public. The Court in its decisions lays
down key principles and guidelines for the conduct of good industrial relations thus setting the

climate for industrial stability.

Section 7(1)(a)(ii)
Categories of Documents in the possession of the Industrial Court:

1. Files dealing with administrative support and general administrative documents for the
operations of the Industrial Court.

2. Personnel files, which detail all staff appointments, job applications, job specifications,
promotions, transfers, resignations, deaths, retirements, leave, vacation etc.

3. Files dealing with the accounting and financial management function of the Industrial
Court.

4. Financial Records (cheques, vouchers, receipts, journals etc.).

5. Files dealing with matters relating to the procurement of supplies, services and
equipment.

6. Internal and External correspondence files.

7. Legislation and Legal Instruments.

8. Files dealing with Circulars, memoranda, notices, bulletins, etc.

9. Legislation and other legal instruments (Laws of TT, Gazettes and subsidiary legislation)

10. Registry files dealing with all trade disputes, industrial relations offences, essential
services disputes, Retrenchment and Severance Benefits Disputes, Maternity Protection
Disputes, Minimum Wages Disputes, applications for interpretations, interim decisions,
injunctions, hearings de novo, etc. These files contain notes of evidence and arguments
particular to the dispute.

11. Court decisions 1965 — present

12. Local newspaper clippings on commentary on the Court, industrial relations, labour, trade
unions, employment conditions, public sector policies.
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13. Research notes produced by the Office of Economic and Industrial Research.
14. Registered collective agreements; registered memorandum of agreements.
15. Verbatim notes of evidence.

16. 11O reports, law reports, books and periodicals on industrial relations, employment, trade
unions, management, economics and other peripheral subjects.

Section 7(1)(a)(iii)
Material prepared for publication or inspection

The public may inspect and/or obtain copies of the following material between the hours of 8
a.m. to 4.pm on normal working days at:

The Library

Industrial Court of Trinidad and Tobago
Cor. Queen and St. Vincent Streets, P.O.S.
Tel: 623-1304-8 exts. 2274-77

Fax: 623-6179

Judgments of the Court from 1965 — present

Annual bound volumes of Industrial Court Judgments. Presently available are volumes for
years 1991, 1994, 1993, 1996 & 1997. Cost per volume is $600.00.

Labour legislation (LR.A., R.S.B. Act, Minimum Wages Legislation, Maternity Protection
Act). Cost per set is $25.00.

The public can refer to the catalogue located in the Library for details on Court judgments.

The public may also inspect and/or obtain copies of the following material between the hours of
8.00 a.m to 4.00 p.m. on normal working days at:

The Office of Economic and Industrial Research
Tel: 623-1304-8 exts. 2296, 2301-4

* Registered collective agreements
»  Research notes on economic and industrial relations data.
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Section 7 (1) (a) (iv)
Literature available by subscription

Members of the public may subscribe for the following material:

»  Current year’s judgments - - quarterly subscription. Cost varies per quarter depending on
the number of pages per judgment. Requests to be made in writing to:

The Librarian

Industrial Court of Trinidad and Tobago
St. Vincent St., P.O.8.

Tel: 623-1304-8 ext. 2274-77

Section 7 (1) (a) (v)
Procedure to be followed when accessing a document from the Industrial Court

How to Request Information:

=  General Procedure
Our policy is to answer all requests, both oral and written, for information. However, in
order to have the rights given to you by the FOIA (for example the right to challenge a
decision if your request for information is refused), you must make your request in writing,
The applicant must, therefore, complete the appropriate form (Request for Access to Official
Documents) available in our Library/Registry, for information that is not readily available
in the public domain.

»  Addressing Requests:
To facilitate prompt handling of your request, please address it to the Designated Officer of
the Industrial Court (see Section 7(1)(a) (vi) ).

»  Details in the Request
Applicants should provide details that will allow for ready identification and location of the
records that are being requested. If insufficient information is provided clarification will be
sought from the applicant. If you are not sure how to write your request or what details to
include, communicate with our Designated Officer.

Requests not handled under the FOIA

» A request under the FOIA will not be processed to the extent that it asks for information,
which is currently available in the public domain, either from this Court or from another
public authority, for example brochures and pamphlets etc.

Responding to your Request

. Retrieving Documents:
The Industrial Court is required to furnish copies of documents only when they are in our
possession or where we can retrieve them from storage. Information stored in the National
Archives or another storage center, will be retrieved in order to process your request.
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NOTE: Prior to the commencement of the Freedom of Information Act, 1999 old records
may have been destroyed. The granting of a request for such documents may
therefore be impossible. Various laws, regulations and manuals give the time
periods for keeping records before they may be destroyed. For example, The
Exchequer and Audit Act, Chap. 69:01.

. Furnishing Documents.
An applicant is entitled to copies of information we have in our possession, custody or
power. We are required to furnish only one copy of a document. If we cannot make a
legible copy of a document to be released, we may not attempt to reconstruct it. Instead,
we will furnish the best copy possible and note its quality in our reply.

Please note we are not compelled to do the following:

(a) Create new documents. For example, we are not required to write a new program so
that a computer will print information in the format you prefer.

(b) Perform research for vou.

Time Limits
(General

The FOIA sets certain time limits for us to decide whether to disclose the documents you have
requested. If we fail to meet the deadlines, the FOIA gives you the right to proceed as if your
request has been denied. We will try diligently to comply with the time limits, but if it appears
that processing your request may take longer than the statutory limit, we will acknowledge vour
request and advise you of its status. Since there is a possibility that requests may be
misaddressed or misrouted, you may wish to call or write to confirm that we have received the
request and to ascertain its status.

. Time Allowed
We will determine whether to grant vour request for access to information as soon as
practicable but no later than 30 days as required by Section 15 of the FOIA. If a decision is
taken to grant access to the information requested, you will be permitted to inspect the
documents or be provided with copies, if you so request.

. Fees and Refunds
The Freedom of Information Fees and Charges Regulations prescribe the fees related to the
search, retrieval and provision of documents. You are entitled to receive the document/s
within seven day of payment of the relevant fee. If we fail to provide the information
within the seven days period vou are entitled to a refund of the fees paid in addition to
access to the document/s requested.
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Section 7 (1) (a) (vi)
Officers in the Industrial Court responsible for:

(1) The initial receipt of and action upon notices under section 10

(2) Requests for access to documents under section 13 and

(3) Applications for corrections of Personal Documents under section 36 of the
FOIA.

The Designated Officer(s) is/are:

Lucyanna Moy Hing, Librarian II1,

2™ Floor

Industrial Court of Trinidad and Tobago
Tel: 623-1304-8, ext. 2277

The Alternate Officer (s) is/are:

Ms. Verna Mc Ewen, Ag. Clerk III
Human Resource Unit,

4" Floor

Industrial Court.

Section 7 (1) (vii)
This section is not applicable to the Court.

Section 7 (1) (a) (viii)
Library/Reading Room Facilities

Information in the public domain can be accessed in our Library. You may make general
enquiries to our Librarian/Library Staff at 623-1304-8 ext. 2274-77.

The Library is located on the second floor of the Industrial Court Building. The Library is open
to the public from Mondays to Fridays between the hours of 8 a.m to 4 p.m.

Policy of the Industrial Court for provision of copies of documents held in the public
domain

. Small charges for photocopies
. No bags allowed in the Library
. No smoking, eating or drinking is allowed in the Library

. Cell phones to be kept on mute mode
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Section 8 Statements

Section 8 (1) (a) (i)

This section 1s not applicable.

Section 8 (1) (a) (ii)

Manuals, rules of procedure, statements of policy, records of decisions, letters of advice to
persons outside the Industrial Court, or similar documents containing rules, policies, guidelines,
practices or precedents.

Not applicable
Section 8 (1) (b)
In enforcing written laws or schemes administered by the Industrial Court where a member of
the public might be directly affected by that enforcement, being documents containing
information on the procedures to be employed or the objectives to be pursued in the enforcement
of, the written laws or schemes.

Not applicable

Section 9

This section 1s not applicable.
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Public Statement of the Poinl Fortin Borough Corporation
In
Compliance with Sections 7, § and 9 of the
Freedom of
Information Act 1999

(1)  Owrpankaton
Point Fortin Barough Corporation
Description of the Boromsh of Polat Fortin
Boundarics of the Borough of Point Fertin

NORTH - From a poim on the const al the aorthern etd of Erin Eoad at the sasbern boundery
of Cadroa Ward procesding it & ganerally north-asster]y dirsotion along the said
coant to the point on the West Bank of the ¥Vaonce River.

EAST - From the Iast memtionad point proceeding m 2 generally south-easterly direction
along the West hank of the said Aver to the point where 1t meets the southem side
of the Scmhern Main Road.

SOUTH-  From the 1ast mertioned point procecding in 8 genomlly aooth-westerdy direction
along the pouthern mide of the Soothen Main Boad to the point whee it cosmes
the eastern boundary of Cedros Ward xt Erin Foad.

YWEET — From the lat meiiticned point progseding it & ganerally nerther]ly direction along
Erin REoed (The eestorn boundary of Ceadros Ward) to the sanaosst mi the potti of
comrnencernent
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VISION STATEMENT

Pont Fortin in the prefoned coomouoity to live. Owr leaders cnmoe the availshility of
mminmable, physical and social iofra-sactire within & safe and bealthy emvironment, wherne

Strategically located in the Hub of Indosirial and Culioral activity, we am committad to good
pevernatioe and wvision fooused leadership. We facilitate ouwr commmunity throupgh aypropriate
taohnakepioally sound environtheatal, physicel and social infrastrusiore, aeqoally and equitably
distributad, We ars a catalye for devalopmert and chenpgs through 8 xtafT charecterizad by
profemionalism snd dedicated to aervice exeellence and eontinuous imprevement

BOLE OF THE CORPORATION

The Point Fortin Boroogh Corporation provide a range of Infrastructural, Public Health and
Social Bervices to the Local Community. The Corporation act as caiabyst and facilitater i the
devalopmett of activities in the Berouph of Poitit Fontin,

STRUCTLURE

The Point Fortin Borouph Corporation 18 en orpatization whose rovernancs strociune oonaists of
elected Councillors 20d Aldermen, with 2 Mmyor elected from the majoraty party of the elected
Covngillors, At the present time, the members belong to the governing party of Trinidad and
Tobago.

The struagtore aonsista of the falkvwing.-
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COTNCIL.:-

The Council is made up of cight () members with the Mayor being Mr. 8t Clair Natta, who is
an Alderman, one (1) other Alderman and six (5) Councillors represending the following
Elagtoral Distriots namsehy:-

Alderman 8t, Clair Neta Mayor
Aldermean Bonald Smart Alderman

Cooagillor Marlon Richardson Depoty Mayor — Electoral District — NewlandsTviahaica
Covncillor Paul A. Bean Bharst  Electoral District — Cap-de-Ville

Covnciller Cheryl Nicholas Electoral Dislrict — Tachier/'Guapa
Coonailler Kennedy Richerda Eleatoral Dhistriot — Helbywroad
Comcillor Nxtashe Hagley Elcctor] Diistrict — Famoy Village

Comcillar Valeotine Ferdiman:d Flectaral District — Egypt
MANAGFMENT/ADMINISTRATION:-

Engincering Department

Huomam Rosouce Department

Building Inapectorata

Finance and Accourting

Public Health

Municipal Police

Ansegament

FINCTIONS

The following #ra exercisahle by the Corporaticn.-
(a) The distribution of trock — bome water subject to the provisiom of the Watzr and
Sewempe Act Chapter 54.40;
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() The maintenance and contral of homes for the aged edablished by the Corporation;

(dY Subject 1o xny other written law, the meintatiancs end comtrol of aohild care centers
exablishad by tha Corporaticn,

(<) The constroction mnd the mainterence of all daine s water conree except main water
courses and highoxy water courses and drains and maim water coorses along main mads
and highraxys,

(f) The provision and mantenanos and oontrsl of suah parks, reccaation grounds, beachas
andd ather public spaces as the Presidet may fiom o time by Order prescribe;

approved by the Minister with the responsibility for physical plannimg;

thy The mantstance of siais proparty inoloding suah polioe siationa, health cethbers, post
offices and other qovernihent bmildings e the Minister to whott the respotisibility for
construction snd meaimtenance of buildings is assigned may by arder determine:

(i) The dispoeal of garbage from public and private property, the development and
maintenance of samitary landflls, chemical trestment for imsect and wector combrol,

gbatetment of publio tuisarees vl disseinetion of information fior primery heatth care,

(j)  The coondination of local and regicnal trade £xim, athletic cvents and cubinra) displays
and entertatrment;

(kY The colleativtl end distribution of fooms issuad by Departmetiis of Oovarimet,
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of the Public Burial Grooode Act and the Cremstion At

(m) The provision, maimtenance and cootrol of poblic pasiores and mecreation grounds,
subjact. tor the provisions of the Repraation Groonds and Pasiores Ao

)  The colleatiot of property’ rebea and taxes,

(@)  Such cther function as the President mxy from tine to time by Order prescribe,

(13 Graot final sppowl for Building Flans and Boilding Area Layonls; monitor to coune
oomplience With datails of speificeticns,

(2)  Tasuz Completion Certificate;

(3}  Provide advice on land development and building construction to the public

(4  Crant provisional appeovel for land development.

(53  Eaforsemeat of Litter Adt: (Littar Prevertion Wardeas)

(6  Cleaning of ceaspits and sejric tenks,

(7}  Supply of Food Handlcrs Radges;

(%)  The Registration of Food Frenxisas;

(9  Crant of fnaocial assistance for charitable and neady cases from Mayor's Fund;

(10} Removal of derelict vehicles;

(113  Markets and Abattairs,

(12)  Mumicipal Pobice Service;

(13) Animal Comtrol.

DRECTEION MAKING FOWERS

The Coumneil of the Corporation is the decirion making body in accordance with the fimetiona
emshrined i the Municipal Corporations Act 21 of 1990 and its Amendment Act No. 8 of 1992,
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Sactinm 7 {1] {a] (i)
Cutagnrien of Docnssesin leeld by the Foint Fortin Boroogh Corporstion

Legal Diocoments

Finmncial and Accounting Dooonernts

Strategic Review and Sirategic Flans of the Point Fortin Borough Corporation
Ciroulara, Memoaranda, Notioes, Brodhurss

Rapistors

Contract Dooomenta pectainitg 1o proooremett of suppliss, sarvioss and equipnetit
Reports

Mimites Agendas of Council Meetings

Mazpe of the Borough

Policy Docoments

Finencial Eaoocds (Filas, Cheqoen, Venohera)

Mavruals

Cooepmdene:s to the Chief® Exzeutive Officer, Mayor 2nd decisions talen with respect
to reqoesta’complaints.

Ceneral correspotidenios, oomprlainds,

The following dovurmnents may be accened by the Publie:-

Annual Reports

Statmory Minues

Brochurea/Pemyshists

Bole and Function of the Point Fortin Barough Corporation
Mamals of Operating Procedurzs

Newslatter of tha Point Fortin Borough Corporation
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GENERAL PROCEDLURE

Cror policy is to anwer all requests, both cral and written, for information. However, in crder to
hava the rights given to you by the FOLA (e.g the right to challenge a decision if your request for
informetion is rafused), von most makes voor reqoest i1 writme. The applicent muoat, therefora,
gomplate the approprime fort (Redqoeat for Access to ofTicial Deoumenta’ availabla from our
Drsignated Officer for infoomation that is ot readkily svailable in the poblic domain

To facilitate prompt handling of your reqoest, please address to the Decignated Officer of the
Point Fortin Borough Corporation (See Section 7 (1) (a) (vi)

DETAINS IN THE REQLEST

Applicents should provide details that will allow for ready idertificwtion zod location of the
records thet are being requesied I yon are oot ;e bow to nride your request or what details to
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TIME I IMITS
G emeral

The FOLA sets 4 time limit of thirty (30) Calendar days for determination of yvoor request for
ancess to doooments. IF the Corpocetion fails to meet this deadline, the FOLA sives von the right
1o proceed a8 thoorh veor cacquest has beett deniad. IF it appears that procsssing your reqoest
may taks longer than tha Stantory Limit, we will adknowledss your request and advise of its
mxtun  Simce thor @ & possibility that reqoerts may be incorrectly addresacd or misdirected, you
may wish to call or write to confirm that we have received the request and to ascertain its status.

Iimc Allowed

We will deteoorine whether to gramt yoor equest for acceas to infoomation s soon 28 practicable
trut oo 1ater than thivhy (307 days 28 requived by Section 15 of the FOIA  If 2 deciion is talen to
grant aceess to the mform=tion reqoested, you will be permitted o impect the dommmeants andfoc

Serctom 7 (1) {a) (v}

DiTheern in the Minisiry are responalble fore-

1. The mitial recedpt of and action vpon notices under Saction 10.
2 Raqoeats for access to documents under Bection 13 and
3, Applications for comection of personal information under Section 56 of the FOLA,

Thee Thenigrated CHifleer in--

The Adminigtrative Assistart {Ag )
Wz Jone Knott

Prrint Fortin Borough Carparation
Town Hall, Gecrge Road,
Wahgice, Poirt Fertit.
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Section - C.EO."s Department

Telephone:-  &48-2124/28582860/0555 — Ext 241
Fax: 548-4424

E-mail:- pibagisttnet t

Web Sitec-  pihatt.oom

The Alermnate Oificer in:-

The Depury Town Clark {Az)
Wz Disnna Charles

Point Fortin Borough Corporation
Towm Hall, George Road,
Mahaica, Foint Fortin.

Section:- C.E.O."s Department
Telephone:- 6482124/ 2R6R2ARAEMNISS — Ext 258
Fax: S48 4424

E-mail:= pibaistaet i

Web Siec-  pibait.oom

Sectiom 71

Advisory Boards, Councils, Committees and other bodies. (Where meatings/mimrtes are open to
the poblic).

STATTUTORY MEETINGS

Eectiom 7 {1} (g} (wiih
Library/Bsadimy Rooss Fecllities

A Reading Bowom is avmilsble for public use st the Poind Fortin Boroogh Corporation. B ie
located in the Council Chamber.

It 18 opan to the publio from Mondays to Fridays batweastt tha hows of 1:00 pom, —4:00 p.m.
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Sactiom H{1] {h}

Im omforcing written lwws or sdhemes sdminintered by the Palot Fortin Boromgh
Corporstion wikere 3 memher of the pehlic might he directly affectad by thet ssforcesent,
bdmy docomesin coniwining nformsatioa om the procednres o he smployed or the
objeciives 10 be purseed ia the enforcessesd of the written lwws om schemes.

Not applicable af this thme.

Becom 9 Figtemenis

Sertlom 9(1) {a -m)

A report or m Flatement cominming dhe ndvice or recommeendations of A body or emtdty
estnblished wikthin the Folnt Fortle Boroaph Corporation.

Mot applicable at this time,
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Sactiom H{1] {h}

Im omforcing written lwws or sdhemes sdminintered by the Palot Fortin Boromgh
Corporstion wikere 3 memher of the pehlic might he directly affectad by thet ssforcesent,
bdmy docomesin coniwining nformsatioa om the procednres o he smployed or the
objeciives 10 be purseed ia the enforcessesd of the written lwws om schemes.

Not applicable at this time.

Bectlon D Figtaments

Sectom 9(1) (a -m)

A report or m Flatement cominming dhe ndvice or recommeendations of A body or emtdty
estnblished wikthin the Folnt Fortle Boroaph Corporation.

Mot applicable at this time,



524 TRINIDAD AND TOBAGO GAZETTE

[April 14, 2005]

641
SPECIAL LICENSING SESSIONS
(Liquor Licences Act, Chap. 84:10)

PORT-OF-SPAIN

NOTICE is hereby given that by lawful authority under the
provisions of the Liquor Licences Act, Chap. 84:10, the Licensing
Committee for the Licensing District of the County of St. George
West, Port-of-Spain Area, has appointed THURSDAY THE 28TH DAY
OF APRIL, 2005 at 1.00 o’clock in the afternoon at the Port-of-
Spain Magistrates’ Court as the day, hour and place at which a
Special Session will be held to hear and determine
the application of Bhash Keranand Ramnarine, of
No. 3 Aranguez Road, for a Certificate authorizing him to carry
on the business of a Spirit Retailer in respect of premises situate
at No. 4 Broadway, Port-of-Spain.

Dated this 8th day of April, 2005 at the Port-of-Spain
Magistrates’ Court.
E. PRINCE
Secretary, Licensing Committee,
St. George West

642

NOTICE is hereby given that by lawful authority under the
provisions of the Liquor Licences Act, Chap. 84:10, the Licensing
Committee for the Licensing District of the County of St. George
West, Port-of-Spain Area, has appointed THURSDAY THE 28TH DAY
OF APRIL, 2005 at 1.00 o’clock in the afternoon at the Port-of-
Spain Magistrates’ Court as the day, hour and place at which a
Special Session will be held to hear and determine the
application of John Kitson, of 28, Spanid Road, Diego Martin, for
a Certificate authorizing him to carry on the business of a Wine
Reatiler in respect of premises situate at No. 44 Henry Street,
Port-of-Spain (Hadeed Centre Mall).

Dated this 8th day of April, 2005 at the Port-of-Spain
Magistrates’ Court.

E. PRINCE
Secretary, Licensing Committee,
St. George West

643

NoTICE is hereby given that by lawful authority under the
provisions of the Liquor Licences Act, Chap. 84:10, the Licensing
Committee for the Licensing District of the County of St. George
West, Port-of-Spain Area, has appointed THURSDAY THE 28TH DAY
OF APRIL, 2005 at 1.00 o’clock in the afternoon at the Port-of-
Spain Magistrates’ Court as the day, hour and place at which a
Special Session will be held to hear and determine
the application of Luger De Silva of Light Pole No. 71,
14, Extension Road, Cantaro Village, Santa Cruz, for a
Certificate authorizing him to carry on the business of a Special
Restaurant in respect of premises situate at Light Pole No. 71,
14, Extension Road, Cantaro Village, Santa Cruz.

Dated this 13th day of April, 2005 at the Port-of-Spain
Magistrates’ Court.
E. PRINCE
Secretary, Licensing Committee,
St. George West
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NOTICE is hereby given that by lawful authority under the
provisions of the Liquor Licences Act, Chap. 84:10, the
Licensing Committee for the Licensing District of the County of
St. George West, Port-of-Spain Area, has appointed THURSDAY
THE 5TH DAY OF MAY, 2005 at 1.00 o’clock in the afternoon at the
Port-of-Spain Magistrates’ Court as the day, hour and place at
which a Special Session will be held to hear and determine the
application of Four Roses Pub (Sandra John), of 20, Saddle
Road, San Juan, for a Certificate authorizing her to carry on the
business of a Spirit Retailer in respect of premises situate at
24, Second Street, San Juan.

Dated this 11th day of April, 2005 at the Port-of-Spain
Magistrates’ Court.
E. PRINCE
Secretary, Licensing Committee,
St. George West
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NoOTICE is hereby given that by lawful authority under the
provisions of the Liquor Licences Act, Chap. 84:10, the
Licensing Committee for the Licensing District of the County of
St. George West, Port-of-Spain Area, has appointed THURSDAY
THE 5TH DAY OF MAY, 2005 at 1.00 o’clock in the afternoon at the
Port-of-Spain Magistrates’ Court as the day, hour and place at
which a Special Session will be held to hear and determine the
application of S & J Pub (Sandra John) of 20, Saddle Road, San
Juan, for a Certificate authorizing her to carry on the business
of a Spirit Retailer in respect of premises situate at 24, Second
Street, San Juan.

Dated this 11th day of April, 2005 at the Port-of-Spain
Magistrates’ Court.
E. PRINCE
Secretary, Licensing Committee,
St. George West

646

TRANSFER OF LICENCE
(Liquor Licences Act, Chap. 84:10)

VicToRIA (EAST)

NOTICE is hereby given that a notification in writing has this
day been lodged with me the undersigned Secretary of the
Licensing Committee for the Licensing District of the County of
Victoria (East), Princes Town/Moruga Area, by Diaram
Ramrattan of No. 640 Naparima-Mayaro Road, New Grant, that
it is his intention to apply to the Licensing Committee at the
Princes Town Magistrate’s Court on MONDAY THE 25TH DAY OF
APRIL, 2005 at 9.00 o’clock in the forenoon for a transfer of the
Spirit Retailer’s Licence now held by Denesh Abraham in
respect of premises situate at No. 640 Naparima-Mayaro Road,
New Grant.

Dated this 4th day of April, 2005 at the Princes Town
Magistrate’s Court.
E. SUPERSAD
Secretary, Licensing Committee,
Princes Town/Moruga

PRINTED BY THE GOVERNMENT PRINTER, PORT-OF-SPAIN, REPUBLIC OF TRINIDAD AND TOBAGO—2005



