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GOVERNMENT OF THE REPUBLIC OF TRINIDAD AND TOBAGO
PUBLIC STATEMENT OF 1HE NATIONAL LOTTERIES CONTROL BOARD
In Compliance with Sections 7, 8 and 9 of
The Freedom of Information Act, 1999 (FOIA)
In accordance with Sections 7, § and 9 of the Freedom of Information Act, 1999 (FOLA),

the National lorteries Control Board is required by law to publish the following

statements which list the documents and information generally available vo the public

The Act gives members of the public: -
(1) A legal right for cach person to access information held by the National Lotreries

(2} A legal right for cach person to have official information relating to him/hersell
amended where it is incomplete, incorrect or misleading,

(3} A legal right o obtain reasons for adverse decisions made regarding an
applicant’s request of information under the FOLA; and

{4} Alegal right to complain to the Ombudsman and to apply to the High Court tor

Judicial Review to challenge adverse decisions made under the FOLA.
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FREEDOM OF INFORMATION ACT

The National Lottertes Contral Bard's mission is 1o creite, promote and

conduct gumes of chanee that generare tevenue for the grvernment of
Trinidad and Tobago, and to provide qualiry sevvice to all iis customers.

The National Lotteries Control Board & a Stanutery body which reports to the Minisrer
of Finance The Boand was establiahed on 12% Anguet, 1968 in acoordance with an Act of
Pattonent, Chapter 2104,  The etaff of the NLCE Is headed by a Director. The
eatablishment is divided into six responaffliry arean an follows, -

L Director’s Offige — Owerall Public Administtation
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Surﬁhu&umth:npulﬂumdth:gmmcuﬂmmdbytheﬁmiumlmw
Board s depostted trto the Consolidsted Fand.

Section ¥ (1) (3) (i)
Categories of documents i the possession of the Nettioned Lotterie Control Rogrd.

1. Policy and genemml admintstrative fles and doctments for the operations of the Board;

2 Personne]l filee cderailing appointments, promotions, acting appointments, job
specifications, contracts, retirements, leave erc. k

Hirs dealing with financial managernent and acconnting matters;
Agent files — On-Line, Claseke and IMG;

Flles dealing with advertising and ad agencies;

Files dealing with donations and spensocship;

Flnanctal records ~ payment vouchers, chetues, receipts, journals, statements etc.;
Filea degling with service comtracts, supphen;

9. Tapes of OneLine znd Classic Lntrery draws;

10. Procechure docmments;

1. Third Copy files;

12. Legal Advice Fles;

13. Files dealing with traintng;

14. Minmtes of Board meetings snd Section Heads meetings;

15, Files conteining Chrcukars (intemal and external)

16. Reports form Section Heads;

17. Bocklets, leaflets, posters, newspaper clippings;

18. Files dealing with conferences, functions str. attended by the Board;
19. Inventory of furntture and applanses: and

20. Foreign prblications on On-Line and Instant Lotteries.

=
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Material for piblication or inspection

The public may inspest ancl/or obtain copics of the following matedal between the hours
of 900 am. and 3:00 par. on normal working days ar -

119121 Puke Street, Part-gf Spain
Telephone No_ 623-1631

Fux Moo 627 -B038
Websitewwwnlchoatt

POCIMENTS

Hatluﬂl[me:imﬂr:tﬂmﬂﬂmd
amendments thereto

Nettonal Lotteries Begulatione — Clasdde
Lottery

Act Noo 32 - Instsmt Lottery 19BS -
Establischment of

Compestiion of Natbomal Intreriezs Conrrol
Beard

Arnnal Admintratien Report after being

lald befrwe Parlainent

Bules, Reguladons, Guiddines &
Descrption with respect to the opetration of
EATES

Procedures of disws

Critera for selection of Agents
Conchitfons to be obsetved by Agents

Method of application for On-Line terminals

Liste of On-Line, Clagsic: and Instant Mooey
Game Agents
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DOCUMENTS
Nitice of forthcoming Clesgic craws
Results of past amd current OneLine and

Classk- draws
Priz= Structures

Cheulars to Agents

Applicarion Forma for Agencies

Basic frarne of Letters of
Appoititment/ Terminstinn of Agenries
Sanpks of Opn-line, IMG and Classic
Lotrery dokets

Job  Specificars of .. on
establishment

Audited vacation leave ebgibllity of all staff
mwtnhets

List of vacant pagitions on the establishment

Appover]  Estimares of BReweome and
Expenditure

Parisment

The MNational Lotteries Control Boaod's
gparterly newsletter

Literaiure avallable by subscription.

Hard copy

Hard copy
Government Printery and hard copy

Hard copy

Hard copy
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T a) ¥

Procedurs ta be followed when aecessing @ doctanent from the Narional Lotteries Cantrol Board

+ General Procedne

Owr palicy is to aoswer afl recuests, both ol and written, for Informatinn.,
However, in arder to have the rights ghen to you by the FOILA (for example, the ght
te challenge a declslon #f your request for infrmaticn 1s refused), you must make
YEUC request In writtng. The applicant must therefore complete the appropeiave
form (Request for Accm= to Officil Documents) avaflable tn cur Lobby for
information.

s Addvessing Requeste

To facilitare prompt bandling of your request, please adkiress i to the Designated
Officer of the NLCB.

a  Detaila in the Recuaest

Appilicants shoukd provide details that will allow for ready identification end location
of the records that are being requested I ingufficem information is provided,
clartficarion will be scmght from the applicant. If you are not sure how te write your
recuest o whar derails to inchade, communicate with cwr Designared Officer,

a Reguests not hendled umder the FOLA

A request under the FOIA will not be proceased to the extent thar it asks for
information which = corrently avaflable in the public domain, either from this public

authoetry o from another public authortty, for example, Boochmes end pamphlets
=28

+ Responding to yonr Request — Retrieving Dooments
The NLCB 18 required to fumish copies of documents only when they ave in oor
possession ar we can reTieve them from storage. Information emoeed in the National
Archfves or annther svorage ceatre will be retrieved i ordet to process your request.

Prioe to the commencement of the Preedom of Infrmaticn Act, 1995, old records may
have beent destroyed in accordance with the Exchegoer and Audic Act, Chapeer 59:01.
The pranttng of a request for such document s may, therefore, be impossible.
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» Furnishing Dacomenns
An applicant 1s entitled to copies of information we hawe iIn cur possession, custody
or power. We are required to formish only one copy of a document. If v cannot
make a legible copy of a docoment o be released, we may not artempe co peconscrnct
it, Ingteqd, we will furnish the best copy possible and note s quality in onr =ply.

Pleasr note we are not cotnpelled to do the following:
{a) Creare new docoments. For example, we are not required to write a2 new
program so that a computer will print formation i the format you prefer.
{b) Peddfarm resesrch for yon.

+ Time Limis
General

The FOIA st cettain time ¥mite for ue to decide whether ro disclore the documents
yuu have requested. If we Fafl to meet the deadlines, the FJIA gives you the right to
procesd az T your request hag been denied. We will try diligently ta comply with the
time. {imits, bur # it appears that processing your request may take longer than the
statutory himit, we will ackmowledge your reguest and advise yom of its statns. Since
there is a paszibilicy thar requests may ke misaddresred or misrouted, yon may wish
to call or wrke to confitm that we have recefvesd the tequent and to ascertatn e
1R FL

Time: Allcpwer]
We will determine whether to grant your request o access to inbormatinn as sooh as

practeabls but no later than 30 days as rexquired by Section 15 of the FOIA. Fa
dectsion 1a taken to grant access to the fremation requested, you will be parmbred

to inspect the documents or be provided with coples, Hf you e request.

- FEEBIIH!REEII:IIE

The Freedom of Information Fers: and Charges Rrgularions prescribe the fres relared
to the semrch, rettieval and provieion of documents. You are entitled ta recefee the
doctment/s within seven days of paymenr of the relevant fee. I -we fiil to provide the
iformation within the geven daye period you are entitled to a refund of the fees paid
in addition to acce to the doctinetit/s recuested.
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Section 7 {1) {a) (¥i)
Officers in the National Lotteries Control Board resposxadble o

{1) The Initial recefst of and action upon notters under Section 10;

{2) Regmestsfor access to documents noder Section 13; and

{3) Applications for correction of Persomal Information under Section 36 of the
FOIA

The Designared Officer is: -

Acting Depuaty Director
Phylha Borde

115/171 Duke Street, Port-of-Spain
Ph. 62318)/Fax. 627-8038

The Alrernace Officer i -

Acting Seeretary to the Board
Parricia Plerre-Joseph

119/121 Duke Street, Port-of-Spain
Ph. 623-103)/Fax. 627-8033

SecHom a} vl

At present, thepe are no bodies that fall within the mesning of this section of the
Freecom of Infarmaticn Act.

on'y a)iviii

Library/Rectdirg Room Focilicies.

At this time, Natlonal Lotteries Control Board does not have a lihrary/reading moan in
which informadon i the puble donsin can bhe accesserdl Howewer, we will
accommodate a8 best we can any persone requesting informarion from Mendaye to
Fridays between the hours of 800 am. and 300 pm.
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Polley of the National Latteries Control Board for provision of coples of documents held in the public

4+ Certain provision of docoments may be snhject to a small chage to cover
adminietrative coste,

+ Nosmoking, earing or drinking ja allowed in the reading room.

Section B (1) {a) (1)

Docutients comtaining interpretations or particulars of written laws or schemes adminmistered by
Narional Larteries Control Board, aot being particulers contzined i another written law.

The Matioval Iotteries Conrral Bogrd Act, Chapter 2104 and amendments therero.
{Notz= this document 1s available &t our officen For hwpection only. The document

may he purchased from the Government Printery.)

Section 8 )i

Momeals, rules of procedirr, statements of polley, records of derisions, letters of advice to parsons outside
Nuatlonal Lotteriss Controd Board, or similar documents contatning rules, policies, puidelines, practices

Nat applicable.

Section 8 (1) (b)

In enforcing written haws or schemes admimistered by Nuriona] Lotieries Control Bosrd where @ menber
of the public might be directly affoced by that enforcemen, being documents contataing informettion m
the pracedures to be employed or the cbjectives mh@hﬂ:@m:{ﬂwmﬂmhmw

Not apphicable.

Sectjop 9 (1) (a)

A repore, or d stetrment. coniatring the advice or recommendations, of a body or entity etallished within
National Lotteries Contral Roard

At thik time, we have no reports or statements contzining advice of recommendariong
preprred by a body cr entiry established within Mational Lotteriss Control Baard.
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Sectlon 9 (1) (b)

A report, or o Suticment containing the advice or recommendations, (1) of o body o enrity established
onside Narional Ltteries Control Soard by or wnder a wiitten aw, (2) or By o Mimister of Govermment

or other public authority for the purpose of sulenirting o report or reports, providing advice or muaking
reommendations to Mational Lotteries Control Board or to the responsible Minister of thar puplic
awthority.

Not applicahble.

Section 9 c

A report, or o stabement cortatring the advice or recontmendations, of an inter-deparomercal Conmitize
whose membership includes an officer of National Lotteries Control Borrd.

Not applicahle,

Section 9 {1} (d)

A report, or @ statement containing the advice or recmmendation of o commmittre eajlished within
Nuriong] Lotteries Coatrol Board to sibmit a report, provide advice or make recommendhations to the
rexponsible Mindsrer of that public mathority or to another officer of National Lotteries Control Board
who [ not d nmber of the conmicire.

Nat applicable.

Secton 2 {1} (e}

A report, firchuding a report concensng the results of studies, sirveys or wsts) preparad for Notional
Lotteries Conerol Board by a scientiflc or weehning! expert, whether emplayed within National Lotteries

Comtrol Board or not, inciuding a report expressing the apindon of such an expert on sclentific or zecfmmical
T

Not appdlicahle.

Section 9 (1) ()

A repart prepared fir Wational T otieries Control Bodrd by  connddtant wha wes petid for preparing the
report.

Not spplicable.
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Section 9 (1) ()

Areport prepured within National I oteeries Conerol Board and containing the results of sudies, sirveys
or s corvied out for the purpose of axessing, or making rocommendations on, the feasibiiity of
establishing a aew or proposed Goversnert policy, brograntee or project

Not applicahle.

Section 9 (1) (h}

A revort on the performemnee or efficiency of National Leazevies Conirol Bocrd, or of an office, division or
branch gf Nettional Lotterics Control Board, whether the report Is of a general narure or concerns @
particular policy, brograntme or projert cdmindstered fre Neationa Locteries Coritral Bagrd

Auditor Generals Beport up bo 2000,

Section 9 (1) {1)

A report conrairdng (i) final plons cr proposals for the re-orpanivation of the fusicrions of Mation
Leeteries Cortrol Boand, {2) the establishment of a now policy, programme or project to be admiaistered
by Nutional Loxveries Contral Board, er (1) the aberarion of an edoring policy, progrimme or project
asmintstered by Mational Lotteries Comtrol Board, whether ar not the plars or proposals are subect to

approvel by an officer of Natlonal Lottertes Control Board, ancther public authority, the responsible
Minister of Neational Lotteries Contral Board ov Cetfrives.

Mot applicable.

Section 9@ {13 {{}

A satement prepotred within Nationa! Lotteries Control Board and containing policy directions for the
drafting oflegisiation

Not applicable.

Seerion 9 (1) (k)

A repore of d ot carriad out within Nationd] Lotzeries Control Beard on ¢ product for the parpose of
erchasing oquipmenl.

Not applicable
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Section 9 (1) (1)
An environmental impact statemenst prepored within Meionn] Lotteries Contrel Board.
Mot applicable.

Sertion 9 1

A vahustion report prepared for National Loteeries Cantral Board by a vahuator, whether or st the
vahucior is an offteer of Narional Lotierics Control Boand

Not spplicable
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